NJONJO GIRLS HIGH SCHOOL

P.O BOX 811-20300

NYAHURURU

TENDERDOCUMENT
FOR

PROVISIONOFINSURANCE COVER W.1.B.A

TENDERNO:NGHS/T18/2026-2027

Issue Date: 16th June 2026
Closing date: 30th June 2026

Time: 10am



TENDERDOCUMENTFORPROCUREMENTOFINSURANCESERVICES

THE SECRETARY TO THE BOM
NJONJO GIRLS HIGH SCHOOL
P.O BOX 811-20300
NYAHURURU
TEL:0742392103

2) InvitationtoTender(ITT)

No.NGHS/T18/2026-2027

PROVISION OFINSURANCE COVER W.1.B.A

INVITATIONTOTENDER

1. TheNJONJO GIRLS HIGH SCHOOLinvitessealedtendersfortheprovisionof ~ PROVISION
OFINSURANCE COVER W.1.B.Afor a period of one year

2. Tendering will be conducted under open competitive tendering method using a standardized tender
document and is open to all qualified and interested Tenderers. Tenderers will be allowed to tender
for one or more items.

OPENTOALL

3. Qualifiedandinterestedtenderersmayobtainfurtherinformationandinspectthe TenderDocuments during
office hours 8.00a.m to 5.00PM. at the address given below.
THE SECRETARY TO THE BOM
NJONJO GIRLS HIGH SCHOOL
P.O BOX 811-20300
NYAHURURU
TEL:0742392103

Tenderdocumentsmaybeviewedand/ordownloadedfromthewebsiteand
www.tenders.go.ke

4, Tenderdocumentswillbeobtainedelectronicallyfreeofcharge.

5. Tender documents may be viewed and downloaded for free from the website www.tenders.go.ke


http://www.tenders.go.ke/
http://www.tenders.go.ke/

F

7. TheTenderershallchronologicallyserializeallpagesofthetenderdocumentssubmitted.

Completedtendersmustbedel iveredtotheaddressbelowonorbefore:_

.All tenders will be submitted manually.

9. Tenderswill  beopenedimmediatelyafterthedeadlinedateandtimespecifiedaboveoranydeadline date
and time specified later. Tenders will be publicly opened in the presence of the Tenderers'
designated representatives who choose to attend at the address below.

10.  Latetenderswillbe rejected.

11. ALL BIDDERS MUST PROVIDE 0.03% OF CONTRACT SUM BEFORE ADDING
VAT TO GET GRAND TOTAL OF THE TENDER SUM, BEING PUBLIC
PROCUREMENT CAPACITY BUILDING LEVY.

11. Theaddressesreferredtoaboveare:
Address for obtaining further information

THE SECRETARY TO THE BOM
NJONJO GIRLS HIGH SCHOOL
P.O BOX 811-20300
NYAHURURU
TEL:0742392103

A.

PHYSICALADDRESSforhandCourierDeliverytobedeliveredat Njonjo Girls High SchoolTenderBoxlocatedat the
school administration block,

Theofficer tobecontacted.
DESIGNATION THE SECRETARY TO THE BOM

TELEPHONENUMBER  -0742392103
EMAIL -njonjogirls@yahoo.com.



AddressforSubmissionofTenders.
THE SECRETARY TO THE BOM
NJONJO GIRLS HIGH SCHOOL
P.O BOX 811-20300
NYAHURURU
TEL:0742392103

B. AddressforOpeningofTenders.

NJONJO GIRLS HIGH SCHOOL
P.O BOX 811-20300
NYAHURURU

[AuthorizedOfficial

Name:
Designation:

Signature

Date




SECTIONI-INSTRUCTIONSTOTENDERERS

A

1.

4.

General

ScopeofTender

a)

b)
c)

Thistenderingdocumentisfor the delivery of Insurance services, as specified
in Section V, Procuring Entity's Schedule of Requirements. The name of the Procuring
Entity, name and identification and number of this tender are specified in the TDS. 2.
Definitions

Throughoutthistenderingdocument:
The term “in writing” means communicated in written form (e.g., by mail, e-mail,
including if specified in the TDS, distributed or received through the electronic-
procurement system used by the Procuring Entity) with proof of receipt;
Ifthecontextsrequire,“singular’means“plural”andviceversa;and

“Day” means calendar day, unless otherwise specified as “Business Day”. A Business
Day is any day that is an official working day of the Procuring Entity. It excludes the
Procuring Entity's official public holidays.

ThesuccessfulTendererwillbeexpectedtocommenceprovidingthelnsuranceServices by
Date provided in the TDS. The insurance duration for each item will be one year or the
period specified in the TDS.

FraudandCorruption

The Procuring Entity requires compliance with the provisions of the Public Procurement
and Asset Disposal Act, 2015, Section 62 “Declaration not to engage in corruption”. The
tendersubmittedbyapersonshallincludeadeclarationthatthepersonshallnotengagein
anycorruptorfraudulentpracticeandadeclarationthatthepersonorhisorhersub-contractors are
not debarred from participating in public procurement proceedings.

TheProcuringEntityrequirescompliancewiththeprovisionsoftheCompetitionAct2010,
regarding collusive practices in contracting. Any tenderer found to have engaged in
collusiveconductshallbedisqualifiedandcriminaland/orcivilsactionsmaybe imposed. To
this effect, Tenders shall be required to complete and sign the “Certificate of Independent
Tender Determination” annexed to the Form of Tender.

UnfairCompetitiveAdvantage-Fairnessandtransparencyinthetenderprocessrequirethat
thefirmsortheirAffiliatescompetingforaspecificassignmentdonotderiveacompetitive
advantagefromhavingprovidedconsultingservicesrelatedtothistender. Tothatend,the
ProcuringEntityshallindicateinthe T DSandmakeavailabletoallthefirmstogetherwith this
tender document all information that would in that respect give such firm any unfair
competitive advantage over competing firms.

Tenderersshallpermitandshallcausetheiragents(wheredeclaredornot),subcontractors,  sub-
consultants, service providers, suppliers, and their personnel, to permit the Procuring
Entitytoinspectallaccounts,recordsandotherdocumentsrelatingto anyinitialselection
process, pre-qualification process, tender submission, proposal submission, and contract
performance(inthecaseofaward),andtohavethemauditedbyauditorsappointedbythe
Procuring Entity.

EligibleTenderers

A Tenderer may be a firm that is a private entity, a state-owned enterprise or institution
subject to ITT 4.7 or any combination of such entities in the form of a joint venture (JV)
under an existing agree mentor with the intent to enter into such an agreement supported
by a letter of intent. Only Insurance service providers registered by Insurance Regulatory
Authority are eligible to tender and sign contracts. In the case of a joint venture, all
membersshallbejointlyandseverallyliablefortheexecutionoftheentireContractin



accordance with the Contract terms. The JV shall nominate a Representative who shall
havetheauthoritytoconduct all business forand onbehalf of anyandall themembers of
theJVduringthetenderingprocessand,intheeventtheJVisawardedtheContract,during
contractexecution.Membersofajointventuremaynotalsomakeanindividualtender,be a
subcontractor in a separate tender or be part of another joint venture for the purposes of
the same Tender. The maximum number of JV members shall be specified in the TDS.

Public Officers of the Procuring Entity, their spouse, child, parent, brother, sister, child,
parent or sister of a spouse, their business associates or agents and firms/organizations in
which they have a substantial or controlling interest shall not be eligible to tender or be
awarded acontract. PublicOfficers arealsonotallowed toparticipateinanyprocurement
proceedings.

A Tenderer shall not have a conflict of interest. Any Tenderer found to have a conflict of
interest shall be disqualified. A Tenderer may be considered to have a conflict of interest
for the purpose of this Tendering process, if the Tenderer:

a) Directlyorindirectlycontrols,iscontrolledbyorisundercommoncontrolwith another
Tenderer; or

b) ReceivesorhasreceivedanydirectorindirectsubsidyfromanotherTenderer;or
c) HasthesamelegalrepresentativeasanotherTenderer; or

d) Has a relationship with another Tenderer, directly or through common third parties,
that puts it in a position to influence the Tender of another Tenderer, or influence the
decisions of the Procuring Entity regarding this Tendering process; or

e) Or any of its affiliates participated as a consultant inthe preparation of the Procuring
Entity's Requirements(includingSchedulesofrequirements,Performance
Specifications, etc.) for the Insurance services that are the subject of this Tender; or

f) oranyofitsaffiliateshasbeenhired(orisproposedtobehired)bytheProcuring  Entity
for the Contract implementation; or

g) would be providing goods, works, or servicesresulting from or directly related to the
insurance services specified in the TDS ITT 1.1 that it provided or were provided by
any affiliate that directly or indirectly controls, is controlled by, or is under common
control with that firm; or

h) has a close business or family relationship with a professional staff of the Procuring
Entity who: (i) are directly or indirectly involved in the preparation of the tendering
document or specifications of the contract, and/or the Tender evaluation process of
such contract; or (ii) would be involved in the implementation or supervision of such
contract unless the conflict stemming from such relationship has been resolved in a
manner acceptable to the Procuring Entity throughout the procurement process and
execution of the Contract.

A firm that is a Tenderer shall not participate in more than one Tender, except for
permittedalternativeTenders.Suchparticipationshallresultinthedisqualificationofall
Tenders in which the firm is involved.

A Tenderer may have the nationality of any country, subject to the restrictions pursuant
tolTT4.9.ATenderershallbedeemedtohavethenationalityofacountryiftheTenderer is
constituted, incorporated or registered in and operates in conformity with the provisions
of the laws of that country, as evidenced by its articles of incorporation (or equivalent
documents of constitution or association) and its registration documents, as
thecasemaybe.This criterionalso shall applytothedetermination ofthenationalityof
proposedsub-contractorsorsub-consultantsforanypartoftheContractincludingrelated
Services.

A Tenderer that has been debarred from participating in public procurement shall be
ineligible to tender or be awarded a contract. The list of debarred firms and individuals
is available from the website of PPRAwww.ppra.go.ke.


http://www.ppra.go.ke/
http://www.ppra.go.ke/

Tenderers that are state-owned enterprises or institutions in Kenya may be eligible to
compete and be awarded a Contract(s) if they can establish that they are registered as
insurance businesses.

A tenderer under suspension from tendering as the result of the operation of a Tender-
Securing Declaration or Proposal-Securing Declaration shall not be eligible to tender.

Firms and individuals may be ineligible if (a) as a matter of law or official regulations,
Kenya prohibits commercial relations with that country, or (b) by an act of compliance
with a decision of the United Nations Security Council taken under Chapter VII of the
Charter of the United Nations, Kenya prohibits any import of goods or contracting of
waorksorservicesfromthatcountry,oranypaymentstoanycountry,person,orentityin that
country.

ThelnsuranceActofKenya(Revised2017)requiresthatinsurancecompaniesthatwish to
offer insurance services in Kenya should be registered with the Insurance Regulatory
Authority (IRA) of Kenya to allow them undertake insurance business in Kenya.
Registration shall not be a condition for tender, but it shall be a condition of contract
award and signature. A selected tenderer shall be given opportunity to register before
contract award and signature of contract. Details on application for registration with
Insurance Regulatory Authority may be accessed from the website www.ira.go.ke

The Competition Act of Kenya requires that firms wishing to tender as Joint Venture
undertakings which may prevent, distort or lessen competition in provision of services
areprohibitedunlesstheyareexemptinaccordancewiththeprovisionsofSection25 of the
Act. JVs will be required to seek for exemption from the Competition Authority.
Exemptionshallnotbeaconditionfortender,butitshallbeaconditionofcontractaward and
signature. A JV tenderer shall be given opportunity to seek such exemption as a
condition of award and signature of contract. Application for exemption from the
Competition Authority of Kenya may be accessed from the website www.ira.go.ke

A Kenyan tenderer shall provide evidence of having fulfilled his/her tax obligations by
producing acurrent taxcompliance certificate or tax exemption certificateissued by the
Kenya Revenue Authority.

5. QuialificationoftheTenderer

In the eventthat pre-qualification of Tenderers has been undertaken as stated in ITT 18.4,
the provisions on qualifications of the Section |11, Evaluation and Qualification

sha lInot apply.

B. ContentsofTenderingDocument

6.  SectionsofTenderingDocument

ThetenderingdocumentconsistsofParts1,2,and3,whichincludeallthesectionsindicated

belowandshouldbereadinconjunctionwithanyAddendaissuedinaccordancewithI TT 9.

PART1:Tendering Procedures

i)

Sectionl-InstructionstoTenderers(ITT)ii)

Section 11 - Tender Data Sheet (TDS) iii)
Sectionlll-EvaluationandQualificationCriteria iv)
Section IV — Tendering Forms

PART2:ProcuringEntity'sRequirements


http://www.ira.go.ke/
http://www.ira.go.ke/
http://www.ira.go.ke/

v)  SectionV-ScheduleofRequirements
PART3: Contract

vi) SectionVI-GeneralConditionsofContract(GCC)vii)
Section VII-Special Conditions of Contract (SCC) viii)
Appendix to the Contract—Insurance Policy

ThelnvitationtoTender(ITT)orthenoticetopre-qualifyTenderers,asthecasemaybe,  issued
by the Procuring Entity is not part of this tendering document.

UnlessobtaineddirectlyfromtheProcuringEntity,theProcuringEntityisnotresponsible for the
completeness of the document, responses to requests for clarification, the Minutes of the
pre-Tender meeting (if any), or Addenda to the tendering document in accordance with
ITT 9. In case of any contradiction, documents obtained directly from the Procuring
Entity shall prevail.

The Tenderer is expected to examine all instructions, forms, terms of reference, and
specifications in the tendering document and to furnish with its Tender all information or
documentation as is required by the tendering document.

7. ClarificationofTenderDocument,SiteVisit,Pre-TenderMeeting

ATendererrequiringanyclarificationoftheTenderDocumentshallcontacttheProcuring
EntityinwritingattheProcuringEntity'saddressspecifiedinthe TDSorraiseitsenquiries during
the pre-Tender meeting if provided for in accordance with ITT 7.2. The Procuring
Entitywillrespondinwritingtoanyrequestforclarification, providedthatsuchrequestis
receivednolaterthantheperiodspecifiedinthe ~ TDSpriortothedeadlineforsubmission  of
tenders. The Procuring Entity shall forward copies of its response to all tenderers who
haveacquiredtheTenderDdocumentsinaccordancewithl TT7.4,includingadescription of the
inquiry but without identifying its source. If sospecified in the TDS, the Procuring Entity
shall also promptly publish its response at the web page identified in the TDS. Should the
clarification result in changes to the essential elements of the Tender Documents, the
Procuring Entity shall amend the Tender Documents following the procedure under ITT 8
and ITT 22.2.

The Tenderer, at the Tenderer's own responsibility and risk, is encouraged to visit and
examine and inspect the site(s) and items of the required contracts and obtain all
information that may be necessary for preparing a tender. The costs of visiting the Sites
shall be at the Tenderer's own expense. The ProcuringEntityshallspecify in the TDS ifa
pre-arranged Site visit and or a pre-tender meeting will be held, when and where. The
Tenderer'sdesignatedrepresentativeisinvitedtoattendapre-arrangedsitevisitandapre-
tendermeeting,asthecasemaybe. Thepurposeofthesitevisitandthepre-tendermeeting will be
to clarify issues and to answer questions on any matter that may be raised at that stage.

TheTendererisrequestedtosubmitanyquestionsinwriting, toreachtheProcuringEntity not
later than the period specified in the TDS before the meeting.

Minutes of a pre-arranged site visit and those of the pre-tender meeting, if applicable,
including the text of the questions asked by Tenderers and the responses given, together
withanyresponsespreparedafterthemeeting,willbetransmittedpromptlytoallTenderers who
have acquired the Tender Documents. Minutes shall not identify the source of the
questions asked.

The Procuring Entity shall also promptly publish anonymized (no names) Minutes of the
pre-arrangedsitevisitandthoseofthepre-tendermeetingatthewebpageidentifiedinthe



8.

9.

10.

11.

12.

TDS. Any modification to the Tender Documents that may become necessary as a result
of the pre-arranged site visit and those of the pre-tender meeting shall be made by the
ProcuringEntityexclusivelythroughtheissueofanAddendumpursuanttol TT8andnot through
the minutes of the pre-Tender meeting. Non-attendance at the pre-arranged site visit and
the pre- tender meeting will not be a cause ford is qualification of a Tenderer.

ClarificationofTenderingDocument

A Tenderer requiring any clarification of the tendering document shall contact the
Procuring Entity in writing at the Procuring Entity's address specified in the TDS. The
ProcuringEntitywillrespondinwritingtoanyrequestforclarification,providedthatsuch
requestisreceivedpriortothedeadlineforsubmissionofTenderswithinaperiodspecified
intheTDS.TheProcuringEntityshallforwardcopiesofitsresponsetoall Tendererswho  have
acquired the tendering document in accordance with ITT 6.3, including description of the
inquiry but without identifying its source. If so specified in the TDS,

the Procuring Entityshall also promptly publish itsresponse at the web pageidentified in
the TDS. Should the clarification result in changes to the essential elements of the
tendering document, the Procuring Entity shall amend the tendering document following
the procedure under ITT 9and ITT 23.2.

AmendmentofTenderingDocument

At any time prior to the deadline for submission of Tenders, the Procuring Entity may
amend the Tendering document by issuing addenda.

Any addendumissued shall be part ofthetenderingdocument andshall be communicated in
writing to all who have obtained the tendering document from the Procuring Entity in
accordance with ITT 6.3. The Procuring Entity shall also promptly publish the addendum
on the Procuring Entity's web page in accordance with ITT 8.1.

TogiveprospectiveTenderersreasonabletimeinwhichtotakeanaddendumintoaccount
inpreparingtheirTenders,theProcuringEntityshallextend,asnecessary,thedeadlinefor
submission of Tenders, in accordance with ITT 23.2 below.

Preparationof Tenders
Costof Tendering

TheTenderer shall bear all costs associated with the preparation and submission of its
Tender, and the Procuring Entity shall not be responsible or liable for those costs,
regardless of the conduct or outcome of the Tendering process.

LanguageofTender

TheTenderaswellasallcorrespondenceanddocumentsrelatingtotheTenderexchanged by the
Tenderer and the Procuring Entity shall be written in the English language. Supporting
documents and printed literature that are part of the Tender maybe in another language
provided they are accompanied by an accurate translation of the relevant passages in to
the English language, in which case, for purposes of interpretation of the Tender, such
translation shall govern.

DocumentsComprisingtheTender

TheTendershallcomprisethefollowing:
a)  FormofTenderpreparedinaccordancewithI TT13;
b)  Schedules:pricedActivitySchedulecompletedinaccordancewithI TT13andI TT15;



13.

14.

15.

c)
d)

e)
f)

9)

h)

)

TenderSecurityorTender-SecuringDeclarationinaccordancewithI TT20.1;
AlternativeTender:ifpermissibleinaccordancewithITT 14;

Authorization:writtenconfirmationauthorizingthesignatoryoftheTendertocommit the
Tenderer, in accordance with ITT 21.3;

Qualifications:documentaryevidenceinaccordancewithI TT18establishingthe
Tenderer's qualifications to perform the Contract if its Tender is accepted,;

Tenderer's Eligibility: documentary evidence in accordance with ITT 18 establishing
the Tenderer's eligibility to Tender;

Conformity: documentary evidence in accordance with ITT 17, that the Services con
form to the tendering document;

SamplelnsurancePolicyforeachtypeofinsurancerequired,and
AnyotherdocumentrequiredintheTDS.

TheTenderershallfurnishintheTenderInformationFormoncommissionsandgratuities, if
any, paid or to be paid to agents or any other party relating to the is Tender.

FormofTenderandScheduleofRequirements

TheForm of Tender and priced Schedule of Requirements shall be prepared using the
relevant forms furnished in Section 1V, Tendering Forms. The forms must be completed
withoutanyalterationstothetext,andnosubstitutesshallbeacceptedexceptasprovided — under
ITT 21.3. All blank spaces shall be filled in with the information requested. The
Tenderer shall chronologically serialize pages of all tender documents submitted.

AlternativeTenders

UnlessotherwiseindicatedintheTDS,alternativeTendersshallnotbeconsidered.If
alternatives are permitted,only the technical alternatives, if any, of the best Evaluated
Tenderer shall be considered by the Procuring Entity.

TenderPricesand Discounts

Theprices (or premiums) and discounts (including any price reduction) quoted by the
Tenderer inthe Form of Tender and in the Schedule ofRequirements shall conform to
the requirements specified below.

TheContractshallbeforthelnsuranceServicesoftheitemsdescribedintheScheduleof
Requirements submitted by the Tenderer.

TheTenderershallquoteanydiscountsintheFormofTenderinaccordancewithI TT 13.1.

Allduties, taxes, and other levies pay able by the Insurance Provider under the
Contract, or for any other cause, as of the date 28 days prior to the deadline for
submissionofTenders,shallbeincludedinthetotal Tenderpricesubmittedbythe
Tenderer.

Ifprovided for in the TDS, prices quoted by the Tenderer shall be subject to adjustment
duringtheperformanceoftheContractinaccordancewithandtheprovisionsofClause6.6
oftheGeneral ConditionsofContract and/orSpecial ConditionsofContract. TheTenderer shall
submit with the Tender all the information required under the Special Conditions of
Contract and of the General Conditions of Contract.



16.

17.

CurrenciesofTenderandPayment

ThecurrencyoftheTenderandthecurrencyofpaymentsshallbeKenyaShillings,unless
specified otherwise in the TDS.

DocumentsEstablishingConformityofServices

To establish the conformity of the Insurance Services to the tendering document, the
Tenderer shall furnish as part of its Tender the documentary evidence that Services
provided conform to the Procurement Entity's requirements specified in Section VII,
Schedule of Requirements.

Standardsforprovision of the Insurance Servicesareintendedto be descriptive only and not
restrictive. The Tenderer may offer other standards of quality provided that it
demonstrates, to the Procuring Entity's satisfaction, that the substitutions ensure
substantial equivalence or are superior to those specified in the Section V, Schedule of
Requirements.

Tenderersshallbeaskedtoprovide,aspartofthedataforqualification,suchinformation,
includingdetailsofownership,asshallberequiredtodeterminewhether,accordingtothe
classification established by the Procuring Entity, a Service provider or group of service
providers qualifies for a margin of preference. Further the information will enable the
Procuring Entity identify any actual or potential conflict of interest in relation to the
procurementand/orcontractmanagementprocesses,orapossibilityofcollusionbetween
tenderers,andtherebyhelptopreventanycorruptinfluenceinrelationtotheprocurement
process or contract management.

Thepurposeoftheinformationdescribedinl TT6.2aboveoverridesanyclaimsto

confidentiality which a tenderer may have. There can be no circumstances in which it
wouldbejustifiedforatenderertokeepinformationrelatingtoitsownershipandcontrol
confidentialwhereitistenderingtoundertakepublicsectorworkandreceivepublicsector
funds.Thus,confidentialitywill notbeacceptedbytheProcuringEntityasajustification for a
Tenderer's failure to disclose, or failure to provide required information on its ownership
and control.

TheTenderershallprovidefurtherdocumentaryproof,informationorauthorizationsthat ~ the
Procuring Entity may request in relation to ownership and control which information
onanychangestotheinformationwhichwasprovidedbythetendererunderl TT 6.3.The
obligations to require this information shall continue for the duration of the procurement
process and contract performance and after completion of the contract, if any change to
the information previously provided may reveal a conflict of interest in relation to the
award or management of the contract.

Allinformationprovidedbythetendererpursuanttotheserequirementsmustbecomplete,
current and accurate as at the date of provision to the Procuring Entity. In submitting the
information required pursuant to these requirements, the Tenderer shall warrant that the
informationsubmittediscomplete,currentandaccurateasatthedateofsubmissiontothe
Procuring Entity.

Ifatendererfailstosubmittheinformationrequiredbytheserequirements, itstenderwill be
rejected. Similarly, if the Procuring Entity is unable, after taking reasonable steps, to
verify to a reasonable degree the information submitted by a tenderer pursuant to these
requirements, then the tender will be rejected.

Ifinformationsubmitted  byatenderer pursuant totheserequirements,orobtainedbythe
ProcuringEntity(whetherthroughitsownenquiries,throughnotificationbythepublicor
otherwise), shows any conflict of interest which could materially and improperly benefit
the tenderer in relation to the procurement or contract management process, then:



i) If the procurement process is still ongoing, the tenderer will be disqualified from the
procurement process,

if)  ifthecontracthasbeenawardedtothattenderer,thecontractawardwillbesetaside,
iii) the tenderer will be referred to the relevant law enforcement authorities for
investigationofwhetherthetendereroranyotherpersonshavecommittedanycriminal
offence.

If a tenderer submits information pursuant to these requirements that is incomplete,
inaccurate or out-of-date, or attempts to obstruct the verification process, then the
consequences ITT 6.7 will ensue unless the tenderer can show to the reasonable
satisfaction of the Procuring Entity that any such act was not material, or was due to
genuine err or which was not at tribute able to the intentional act, negligence or
recklessness of the tenderer.

18. DocumentsEstablishingtheEligibilityandQualificationsoftheTenderer

ToestablishTenderer'stheireligibilityinaccordancewithl TT4,Tenderersshallcomplete  the
Form of Tender, and all Tendering Forms included in Section 1V.

Thedocumentary evidence of the Tenderer's qualifications to perform the Contract if its
Tender is accepted shall establish to the Procuring Entity's satisfaction that the Tenderer
meets each of the qualification criterion specified in Section Ill, Evaluation and
Qualification Criteria.

Intheeventthatpre-qualificationofTenderershasbeenundertakenasstatedintheTDS,  only
Tenders from pre- qualified Tenderers shall be considered for award of Contract.
ThesequalifiedTenderersshouldsubmitwiththeir Tendersanyinformationupdatingtheir
original pre-qualification applications or, alternatively, confirm in their Tenders that the
originally submitted pre-qualification information remains essentially correct as of the
date of Tender submission.

If pre-qualification has not taken place before Tendering, the qualification criteria for the
Tenderers are specified- in Section |1, Evaluation and Qualification Criteria.

19. PeriodofValidityofTenders

Tenders shall remain valid for the Tender Validity period specified in the TDS. The
TenderValidityperiodstartsfromthedatefixedfortheTendersubmissiondeadlinedate (as
prescribed by the Procuring Entity in accordance with ITT 23.1). A tender valid for a
shorter period shall be rejected by the Procuring Entity as non-responsive.

Inexceptional circumstances, prior to the expiration of the Tender validity period, the
Procuring Entity may request Tenderers to extend the period of validity of their Tenders.
The request and the responses shall be made in writing. If a Tender Security is requested
in accordance with ITT 20, it shall also be extended for ac or responding period. A
Tenderer may refuse the request without forfeiting its Tender Security. A Tenderer
granting the request shall not be required or permitted to modify its Tender, except as
provided in ITT 19.3.

20. TenderSecurity
TheTenderer shall furnish as part of its Tender, either a Tender-Securing Declaration or a
Tender security, as specified in the TDS, in original form and, in the case of a Tender

Security, in the amount and currency specified in the TDS.

A Tender Securing Declaration shall use the form included in Section IV, Tendering
Forms.



21.

If a Tender Security is specified pursuant to ITT 20.1, from a reputable source, and an
eligible country and shall be in any of the following forms at the Tenderer's option: i)
cash; ii) a bank guarantee;

iii) a guarantee by an insurance company registered and licensed by the Insurance
RegulatoryAuthoritylistedbytheAuthority;oriv) aguaranteeissuedbyafinancial
institutionapprovedandlicensedbytheCentralBankofKenya,

Ifa Tender Security is specified pursuant to ITT 20.1, any Tender not accompanied by a
substantiallyresponsiveTenderSecurityshallberejectedbytheProcuringEntityasnon-
responsive.

IfaTenderSecurityisspecifiedpursuanttol TT20.1,theTenderSecurityofunsuccessful
Tenderersshallbereturnedaspromptlyaspossibleuponthesuccessful Tenderer'ssigning  the
contract and furnishing the Performance Security pursuant to ITT 46. The Procuring
Entityshallalsopromptlyreturnthetendersecuritytothetendererswheretheprocurement
proceedings are terminated, all tenders were determined non responsive or a bidder
declines to extend tender validity period.

TheTender Securityof thesuccessfulTenderershall bereturnedaspromptly aspossible once
the successful Tenderer has signed the Contract and furnished the required Performance
Security.

TheTenderSecuritymaybeforfeitedortheTender-SecuringDeclarationexecuted:

a) IfaTendererwithdrawsitsTenderduringtheperiodofTendervalidityspecifiedbythe
TendererintheFormofTender,oranyextensiontheretoprovidedbytheTenderer; or

b) IfthesuccessfulTendererfailsto:
i)SigntheContractinaccordancewithl TT45;orii)Furnish a
performance security in accordance with ITT 46.

Wheretender securing declaration is executed, the Procuring Entity shall recommend to
the PPRA that PPRA debars the Tenderer from participating in public procurement as
provided in the law.

Atenderershallnotissueatendersecuritytoguaranteeitself.

FormatandSigningofTender

TheTenderer shall prepare one original of the documents comprising the Tender as
describedinlTT12,boundwiththevolumecontainingtheFormofTender,andclearly marked
“Original.” In addition, the Tenderer shall submit copies of the Tender, in the number
specified in the TDS, and clearly marked as “Copies.” In the event of discrepancy
between them, the original shall prevail.

Tenderersshall mark as “CONFIDENTIAL” information in their Tenders which is
confidentialtotheirbusiness. Thismayincludeproprietaryinformation,tradesecrets,  or
commercial or financially sensitive information.

Theoriginal and all copies of the Tender shall be typed or written in indelible ink and
shall  besignedbyapersonorpersonsdulyauthorizedtosignonbehalfoftheTenderer.  This
authorization shall consist of a written confirmation as specified in the TDS and shall be
attached to the Tender. The name and position held by each person signing the
authorizationmustbetypedorprintedbelowthesignature. AllpagesoftheTenderwhere
entriesoramendmentshavebeenmadeshall  besignedorinitialedbythepersonsigning  the
Tender.

Anyinter-lineation,erasures,oroverwritingshallbevalidonlyiftheyaresignedor initialed by
the person signing the Tender.
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24.

SubmissionandOpeningofTenders22. SealingandMarkingofTenders

TheTenderer shall deliver the Tender in a single, sealed envelope. Within the single
envelope the Tenderer shall place the following separate, sealed envelopes:

a) Inanenvelopemarked“ORIGINAL”,alldocumentscomprisingtheTender,as described in
ITT 12; and

b) inanenvelopemarked“COPIES”,allrequiredcopiesoftheTender;and

c) ifalternativeTendersarepermittedinaccordancewithl TT14,andifrelevant:

i) inanenvelopemarked“ORIGINAL-ALTERNATIVETENDER?”,thealternative
Tender; and

if) in the envelope marked “COPIES —ALTERNATIVE TENDER” all required copies
of the alternative Tender.

Theinnerenvelopesshall:
a) BearthenameandaddressoftheTenderer;
b) BeaddressedtotheProcuringEntityinaccordancewithlTT23.1;

c) BearthespecificidentificationofthisTenderingprocessspecifiedinaccordancewith TDS
1.1;and

d) BearawarningnottoopenbeforethetimeanddateforTenderopening.

Theouter-envelopesshall:
a) BeaddressedtotheProcuringEntityinaccordancewithlTT23.1;

b) bear the specific identification of this Tendering process specified in accordance
withTDS 1.1; and

(c)BearawarningnottoopenbeforethetimeanddateforTenderopening.

Ifall envelopes are not sealed and marked as required, the Procuring Entity will assume
no responsibility for the misplacement or premature opening of the Tender. Tenders that

weremisplacedoropenedprematurelywillbenotbeaccepted.
DeadlineforSubmissionofTenders

TendersmustbereceivedbytheProcuringEntityattheaddressandnolaterthanthedate and time
specified in the TDS. When so specified in the TDS, Tenderers shall have the option of
submitting their Tenders electronically. Tenderers submitting Tenders electronically
shall follow the electronic Tender submission procedures specified in the TDS.

TheProcuring Entity may, at its discretion, extend the deadline for the submission of
TendersbyamendingthetenderingdocumentinaccordancewithI TT9,inwhichcaseall  rights
and obligations of the Procuring Entity and Tenderers previously subject to the deadline
shall thereafter be subject to the deadline as extended.

LateTenders

TheProcuring Entity shall not consider any Tender that arrives after the deadline for
submissionofTenders,inaccordancewithITT23.AnyTenderreceivedbytheProcuring Entity
after the deadline for submission of Tenders shall be declared late, rejected, and returned
unopened to the Tenderer.



25  Withdrawal,SubstitutionandModificationofTenders

ATenderermaywithdraw,substitute,ormodifyitsTenderafterithasbeensubmittedby sending
a written notice, duly signed by an authorized representative, and shall include a
copyoftheauthorization(thepowerofattorney)inaccordancewithI TT21.3,(exceptthat
withdrawalnoticesdonotrequirecopies). Thecorrespondingsubstitutionormodification  of
the Tender must accompany the respective written notice. All notices must be:

a) PreparedandsubmittedinaccordancewithI TT21andITT22(exceptthatwithdraw
allnoticesdonotrequirecopies),andinaddition,therespectiveenvelopesshall
be clearlymarked“WITHDRAWAL,” “SUBSTITUTION,”  or
“MODIFICATION;”and

b) Received by the ProcuringEntity prior tothe deadlineprescribed for submission of
Tenders, in accordance with ITT 23.

Tenders requested to be withdrawn in accordance with ITT 25.1 shall be returned
unopened to the Tenderers.

NoTendermaybewithdrawn,substituted,ormodifiedintheintervalbetweenthedeadline
forsubmissionofTendersandtheexpirationoftheperiodofTendervalidityspecifiedby the
Tenderer on the Form of Tender or any extension thereof.

26. TenderOpening

Exceptasinthecasesspecifiedinl TT23andITT25.2,theProcuringEntityshall,at the Tender
opening, publicly open and read out all Tenders received by the deadline at the date, time
and place specified in the TDS in the presence of Tenderers' designated
representativesandanyonewhochoosetoattend. AnyspecificelectronicTenderopening
proceduresrequiredifelectronictenderingispermittedinaccordancewithiTT23.1,shall be as
specified in the TDS.

First,envelopesmarked “WITHDRAW AL’shallbeopenedandreadoutandtheenvelope with
the corresponding Tender shall not be opened, but returned to the Tenderer. If the
withdrawal envelope does not contain a copy of the “power of attorney” confirming the
signatureasapersondulyauthorizedtosignonbehalfoftheTenderer,thecorresponding
Tenderwillbeopened.NoTenderwithdrawalshallbepermittedunlessthecorresponding
withdrawalnoticecontainsavalidauthorizationtorequestthewithdrawalandisreadout at
Tender opening.

Next,envelopesmarked“SUBSTITUTION”shallbeopenedandreadoutandexchanged with
the corresponding Tender being substituted, and the substituted Tender shall not be
opened,butreturnedtotheTenderer.NoTendersubstitutionshallbepermittedunlessthe
correspondingsubstitutionnoticecontainsavalidauthorizationtorequestthesubstitution and
is read out at Tender opening.

Next, envelopes marked “MODIFICATION” shall be opened and read out with the
corresponding Tender. No Tender modification shall be permitted unless the
corresponding modification notice contains a valid authorization to request the
modification and is read out at Tender opening.

Next,allremainingenvelopesshallbeopenedoneatatime,readingout:thenameofthe
Tendererand whether thereis amodification;the totalTenderPrices, per lot (contract)if
applicable,includingany discounts and alternative Tenders; the presence or absence ofa
Tender Security or Tender-Securing Declaration, if required; and any other details as the
Procuring Entity may consider appropriate.

OnlyTenders, alternative Tenders and discounts that are opened and read out at Tender
openingshallbeconsideredfurther. TheFormofTenderandthepricedActivitySchedule



are to be initialed by representatives of the Procuring Entity attending Tender opening in
the manner specified in the TDS.

TheProcuringEntityshallneitherdiscussthemeritsofanyTendernorrejectanyTender (except
for late Tenders, in accordance with ITT 24.1).

TheProcuringEntityshallpreparearecordoftheTenderopeningthatshallinclude,asa
minimum:

a) thenameoftheTendererandwhetherthereisawithdrawal,substitution,or modification;
b) theTenderPrice,perlot(contract)ifapplicable,includinganydiscounts;and
c) anyalternativeTenders;

d) the presence or absence of a Tender Security or Tender-Securing Declaration, if one
was required.

e) Numberofpagesofeachtenderdocumentsubmitted.

TheTenderers'representatives who arepresentshall berequestedtosign the record. The
omissionofaTenderer'ssignatureontherecordshallnotinvalidatethecontentsandeffect of the
record. A copy of the tender opening register shall be issued to a tenderer upon request.

E. EvaluationandComparisonofTenders
27. Confidentiality

Informationrelating to the evaluation of Tenders and recommendation of contract
award,shallnotbedisclosedtoTenderersoranyotherpersonsnotofficiallyconcerned with
the Tendering process until information on the Intention to Award the Contract is
transmitted to all Tenderers in accordance with ITT 41.

Anyeffort by a Tenderer to influence the Procuring Entity in the evaluation or contract
award decisions may result in the rejection of its Tender.

Notwithstanding ITT 27.2, from the time of Tender opening to the time of Contract
Award,ifanyTendererwishestocontacttheProcuringEntityonanymatterrelatedtothe
Tendering process, it should do so in writing.

28  ClarificationofTenders

Toassistintheexamination,evaluation,andcomparisonofTenders,andqualificationof the
Tenderers, the Procuring Entity may, at the Procuring Entity's discretion, ask any
TendererforclarificationofitsTenderincludingbreakdownsofthepricesin theActivity
Schedule, and other information that the Procuring Entity may require. Any clarification
submittedbyaTendererinrespecttoitsTenderandthatisnotinresponsetoarequestby the
Procuring Entity shall not be considered. The Procuring Entity's request for clarification
and the response shall be in writing. No change, including any voluntary increase or
decrease, in the prices or substance of the Tender shall be sought, offered, or permitted,
except to confirm the correction of arithmetic errors discovered by the Procuring Entity
in the evaluation of the Tenders, in accordance with ITT 32.

Ifa Tenderer does not provide clarifications of its Tender by the date and time set in the
Procuring Entity's request for clarification, its Tender may be rejected.

29  Deviations,Reservations,andOmissions

DuringtheevaluationofTenders,thefollowingdefinitionsapply:

a) “Deviation”isadeparturefromtherequirementsspecifiedinthetendering document;



b) “Reservation”isthesettingoflimitingconditionsorwithholdingfromcomplete acceptance
of the requirements specified in the tendering document; and

C) “Omission”isthefailuretosubmitpartoralloftheinformationordocumentation required in
the tendering document.

30. DeterminationofResponsiveness

TheProcuring Entity's determination of a Tender's responsiveness is to be based on the
contents of the Tender itself, as defined in ITT 12.

Asubstantially responsive Tender is one that meets the requirements of the tendering
document without material deviation, reservation, or omission. A material deviation,
reservation, or omission is one that:

a) Ifaccepted,would:

i) Affectinanysubstantialwaythescope,quality,orperformanceofthelnsurance
ServicesspecifiedintheContract;orii)Limitinanysubstantialway,

inconsistentwiththetenderingdocument,the
ProcuringEntity'srightsortheTenderer'sobligationsundertheContract;or

b) ifrectified,wouldunfairlyaffectthecompetitivepositionofotherTenderers
presenting substantially responsive Tenders.

TheProcuringEntityshallexaminethetechnicalaspectsoftheTendersubmittedinaccordance
withITT17and ITT 18, in particular, to confirm that all requirements of Section VI,
ScheduleofRequirementshavebeenmetwithoutanymaterialdeviationorreservation, or
omission.

31. Non-conformities,ErrorsandOmissions

Ifa Tender is not substantially responsive to the requirements of tendering document, it
shallberejectedbytheProcuringEntityandmaynotsubsequentlybemaderesponsiveby
correction of the material deviation, reservation, or omission. Non-conformities, Errors
and Omissions

Providedthat a Tender is substantially responsive, the Procuring Entity may waive any
non-conformities in the Tender.

Providedthat a Tender is substantially responsive, the Procuring Entity may request that
the Tenderer submit the necessary information or documentation, within a reasonable
period of time, to rectify non-conformities or omissions in the Tender related to
documentation requirements. Requesting information or documentation on such non-
conformities shall not be related to any aspect of the price of the Tender. Failure of the
Tenderer to comply with the request may result in the rejection of its Tender.

32.  ArithmeticalErrors

Thetendersumassubmittedandreadoutduringthetenderopeningshallbeabsoluteand final
and shall not be the subject of correction, adjustment or amendment in any way by any
person or entity.

Providedthat the Tender is substantially responsive, the Procuring Entity shall handle

errors on the following basis:

a) Anyerrordetectedifconsideredamajordeviationthataffectsthesubstanceofthe tender,
shall lead to disqualification of the tender as non-responsive.



b) Anyerrorsinthesubmittedtenderarisingfromamiscalculationofunitprice,quantity,  sub-
total and total bid price shall be considered as a major deviation that affects the
substanceofthetenderandshallleadtodisqualificationofthetenderasnon-responsive. and

c) Ifthereisadiscrepancybetweenwordsandfigures,theamountinwordsshall prevail

Tenderersshall be notified of any error detected in their bid during the notification of
award

33.  ComparisonofTendersandConversiontoSingleCurrency

TheProcuring Entity shall compare the evaluated costs of all substantially responsive
Tenders established in accordance with ITT 31.2 to determine the Tender that has the
lowest evaluated cost. The comparison shall be on the basis of total cost prices for each
offered insurance service.

For evaluation and comparison purposes, the currency(ies) of the Tender shall be
converted in a single currency as specified in the TDS. The source of exchange rate and
the date of such exchange rate shall also be specified in the TDS.

34  MarginofPreferenceandReservations

A margin of preference on local insurance providers may be allowed only when the
contract is open to international competitive tendering where foreign contractors are
expected to participate in the tendering process and where the contract exceeds the
value/threshold specified in the Regulations.

Amarginofpreferenceshallnotbeallowedunlessitisspecifiedsointhe TDS.

Contractsprocuredonbasisof internationalcompetitivetenderingshall not besubject to
reservations exclusive to specific groups as provided in ITT 33.4.

Whereit is intended to reserve a contract to a specific group of businesses (these groups
are Small and Medium Enterprises, Women Enterprises, Youth Enterprises and
Enterprisesofpersonslivingwithdisability,asthecasemaybe),andwhoareappropriately
registered as such by a competent authority, a procuring entity shall ensure that the
invitation to tender specifically indicates that only businesses or firms belonging to the
specifiedgroupareeligibletotender.Notendershallbereservedtomorethanonegroup. If not so
stated in the Invitation to Tender and in the Tender documents, the invitation to tender
will be open to all interested tenderers.

35. EvaluationofTenders

TheProcuringEntityshallusethecriteriaandmethodologieslistedinthisITTandSection  11l,
Evaluation and Qualification Criteria. No other evaluation criteria or methodologies
shallbepermitted.Byapplyingthecriteriaandmethodologies,theProcuringEntityshall
determinetheLowestEvaluatedTender.ThisistheTenderoftheTendererthatmeetsthe
qualification criteria and whose Tender has been determined to be:

a) Substantiallyresponsivetothetenderingdocument;and
b) Thelowestevaluatedcost.

InevaluatingtheTenders,theProcuringEntitywilldetermineforeachTenderthe Evaluated
Tender Price by adjusting the Tender price as follows:

a) PricesofferedbytheTenderer,correctedappropriatelyinaccordancewithl TT32;
b) PriceadjustmentduetodiscountsofferedinaccordancewithITT15.4;



c) convertingtheamountresultingfromapplying(a)and(b)above,ifallowed,toasingle
currency in accordance with ITT 33.2;

d) theadditionalevaluationfactorsarespecifiedinSectionlll,Evaluationand Qualification
Criteria.

The estimated effect of the price adjustment provisions of the Conditions of Contract,
applied over the period of execution of the Contract, shall not be taken in to account in
Tender evaluation.

Where the tender involves multiple items, the tenderer will be allowed to tender for one
ormoreitems.Eachitemwillbeevaluatedinaccordancewithl TT35.2. Themethodology to
determine the lowest evaluated tenderer or tenderers will be base done each item and not
a combination of items.

36. ComparisonofTenders

TheProcuring Entity shall compare the evaluated costs of all substantially responsive
Tenders established in accordance with ITT 35.2 to determine the Tender that has the
lowest evaluated cost.

37.  AbnormallyLowTendersandAbnormallyhightenders
Abnormally Low Tenders

AnAbnormally Low Tender is one where the Tender price, in combination with other
constituentelementsoftheTender,appearsunreasonablylowtotheextentthattheTender
priceraisesmaterialconcernsastothecapabilityoftheTenderertoperformthe Contract for the
offered Tender price or that genuine competition between Tenderers is compromised.

Inthe event of identification of a potentially Abnormally Low Tender by the evaluation
committee, the Procuring Entity shall seek written clarifications from the Tenderer,
includingdetailedpriceanalysisofitsTenderpriceinrelationtothesubjectmatterofthe contract,
scope, proposed methodology, schedule, allocation of risks and responsibilities and any
other requirements of the tendering document.

Afterevaluation of the price analyses, in the event that the Procuring Entity determines
that the Tenderer has failed to demonstrate its capability to perform the Contract for the
offered Tender Price, the Procuring Entity shall reject the Tender.

AbnormallyHighTenders

Anabnormallyhightenderpriceisonewherethetenderprice,incombinationwithother
constituent elements of the Tender, appears unreasonably too high to the extent that the
Procuring Entity is concerned that it (the Procuring Entity) may not be getting value for
money or it may be paying too high a price for the contract compared with market prices
or that genuine competition between Tenderers is compromised.

Incaseofanabnormallyhighprice,theProcuringEntityshallmakeasurveyofthemarket prices,
check if the estimated cost of the contract is correct and review the Tender Documents to
check if the specifications, scope of work and conditions of contract are contributory to
the abnormally high tenders. The Procuring Entity may also seek written
clarificationfromthetendereronthereasonforthehightenderprice. TheProcuringEntity  shall
proceed as follows:



38.

39.

40.

41.

i) If thetender priceisabnormallyhigh basedonwrongestimatedcost ofthe contract,
theProcuringEntitymayacceptornotacceptthetenderdependingontheProcuring
Entity's budget considerations.

if) If specifications, cope of work and/or conditions of contract are contributory to the
abnormally high tender prices, the Procuring Entity shall reject all tenders and may
retender for the contract based on revised estimates, specifications, scope of work
and conditions of contract, as the case may be.

Ifthe Procuring Entity determines that the Tender Price is abnormally too high because
genuinecompetitionbetweentenderersiscompromised(oftenduetocollusion,corruption
orothermanipulations),theProcuringEntityshallrejectall Tendersandshallinstituteor cause
relevant Government Agencies to institute an investigation on the cause of the
compromise, before retendering.

QuialificationoftheTenderer

The Procuring Entity shall determine to its satisfaction whether the Tenderer that is
selectedashavingsubmittedthelowestevaluatedcostandsubstantiallyresponsiveTender  is
eligible and meets the qualifying criteria specified in Section Ill, Evaluation and
Qualification Criteria.

Thedetermination shall be based upon an examination of the documentary evidence of
the Tenderer's qualifications submitted by the Tenderer, pursuant to ITT 18. The
determination shall not take in to consideration the qualifications of other firms such as
the Tenderer's subsidiaries, parent entities, affiliates, subcontractors or any other firm(s)
different from the Tenderer that submitted the Tender.

An affirmative determination shall be a prerequisite for award of the Contract to the
Tenderer.AnegativedeterminationshallresultindisqualificationoftheTender,inwhich event
the Procuring Entity shall proceed to the Tenderer who offers a substantially
responsiveTender withthenext lowest evaluatedcost tomakeasimilar determinationof that
Tenderer's qualifications to perform satisfactorily.

ProcuringEntity'sRighttoAcceptAnyTender,andtoRejectAnyorAll Tenders

TheProcuring Entity reserves the right to accept or reject any tender, and to annul the
Tendering process and reject all Tenders at any time prior to Contract Award, without
there by incurring any liability to Tenderers. In case of annulment, all Tenderers shall be
notified with reasons and all Tenders submitted and specifically, Tender securities, shall
be promptly returned to the Tenderers.

AwardofContract
AwardCriteria

TheProcuringEntityshallawardtheContracttothesuccessfultendererwhosetenderhas  been
determined to be the Lowest Evaluated Tender.

NoticeoflntentiontoenterintoaContract

Uponaward of the contract and Prior to the expiry of the Tender Validity Period the
Procuring Entity shall issue a_ Notification of Intention to Enter in
toaContract/Notification of award to all tenderers which shall contain, at a minimum, the
following information:

a) ThenameandaddressoftheTenderersubmittingthesuccessfultender;
b) TheContractpriceofthesuccessfultender;
c) astatementofthereason(s)thetenderoftheunsuccessfultenderertowhomtheletter



42.

43.
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45.

46.

is addressed was unsuccessful, unless the price information in(c) above already reveals
the reason;

d) theexpirydateoftheStandstillPeriod;and
e) instructionsonhowtorequestadebriefingand/orsubmitacomplaintduringthestandstillperiod;

StandstillPeriod

TheContract shall not be signed earlier than the expiry of a Stands till Period of 14days
to allow any dissatisfied tender to launch a complaint. Where only one Tender is
submitted, the Standstill Period shall not apply.

Where a Standstill Period applies, it shall commence when the Procuring Entity has
transmitted to each Tenderer the Notification of Intention to Enter in to a Contract with
the successful Tenderer.

DebriefingbytheProcuringEntity

Onreceipt of the Procuring Entity's Notification of Intention to Enter into a Contract
referredtoinlTT43,anunsuccessfultenderermaymakeawrittenrequesttotheProcuring
Entityforadebriefingonspecificissuesorconcernsregardingtheirtender. TheProcuring Entity
shall provide the debriefing within five days of receipt of the request.

Debriefingsof unsuccessful Tenderers may be done in writing or verbally. The Tenderer
shall bear its own costs of attending such a debriefing meeting.

Negotiations

The negotiations shall be held at the place indicated in the TDS with the Tenderer's
representative(s)whomusthavewrittenpowerofattorneytonegotiateandsignaContract ~ on
behalf of the Tenderer. The Procuring Entity will constitute a team to negotiate a contract
and the terms of the Insurance Policy to be provided.

Thenegotiations shall start with discussions of the scope of the terms and conditions of
the Policy, its conformity to the Procuring Entity's requirements, the conditions and
circumstancesunderwhichtheinsuredwillbefinanciallycompensated,andtheitemsthat
wouldneedtobeattendedtobeforethecontractissignedandaninsurancePolicyissued.  These
discussions shall not substantially alter the original scope ofthe ProcuringEntity's
requirements. Theitemsthat would needtobeattended to bythe Procuring Entity before
thecontractissignedandanlinsurancePolicyissuedshouldnotbesoextendedastorender the
scope of the required service and its price different from the Procuring Entity's
requirements.

TheProcuringEntityshallprepareminutesofnegotiationsthataresignedbytheProcuring
Entity and the Tenderers' authorized representative.

Letterof Award

Priortotheexpiryofthe Tender ValidityPeriod and uponexpiry oftheStandstill Period
specifiedinlTT42.1,uponaddressingacomplaintthathasbeenfiledwithintheStandstill
Period,theProcuringEntityshalltransmittheLetterof AwardtothesuccessfulTenderer.  The
letter of award shall request the successful tenderer to furnish the Performance Security
within 21days of the date of the letter.

SigningofContract

UpontheexpiryofthefourteendaysoftheNotificationofIntentiontoenterintocontract
anduponthepartiesmeetingtheirrespectivestatutoryrequirements,theProcuringEntity  shall
send the successful Tenderer the Contract Agreement.
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Withinfourteen (14) days of receipt of the Contract Agreement, the successful Tenderer
shall sign, date, and return it to the Procuring Entity.

Thewrittencontractshallbeenteredintowithintheperiodspecifiedinthenotificationof award
and before expiry of the tender validity period.

PerformanceSecurity

Withintwenty-one (21) days of the receipt of the Letter of Award from the Procuring
Entity, the successful Tenderer shall furnish the Performance Security and, any other
documents required in the TDS, in accordance with the General Conditions of Contract,
subject to ITT 38.2 (b), using the Performance Security and other Forms included in
SectionX,Contract ~ Forms,oranotherform  acceptabletotheProcuringEntity.Aforeign
institution providing a bank guarantee shall have a correspondent financial institution
located in Kenya, unless the Procuring Entity has agreed in writing that a correspondent
bank is not required.

Failureof the successful Tenderer to submit the above-mentioned Performance Security
and other documents required in the TDS or sign the Contract shall constitute sufficient
groundsfortheannulmentoftheawardandforfeitureoftheTenderSecurity.Inthatevent the
Procuring Entity may award the Contract to the Tenderer offering the next Best
Evaluated Tender.

Performancesecurity shall not be required for contracts estimated to cost less than the
amount specified in the Regulations.

PublicationofProcurementContract

a)
b)

c)
d)

e)

Withinfourteen days after signing the contract, the Procuring Entity shall publish the
awarded contract at its notice boards and websites; and on the Website of the Authority.
At the minimum, the notice shall contain the following information:
NameandaddressoftheProcuring Entity;
Name and reference number ofthecontract beingawarded, a summary of its scope and
the selection method used;
ThenameofthesuccessfulTenderer,thefinaltotalcontractprice,thecontractduration.
Datesofsignature,commencementandcompletionofcontract;
Names of all Tenderers that submitted Tenders, and their Tender prices as read out at
Tender opening.

ProcurementRelatedComplaintand AdministrativeReview

TheproceduresformakingProcurement-relatedComplaintsareasspecifiedinthe TDS.

Arequestforadministrativereviewshallbemadeintheformprovidedundercontract forms.



SECTIONII-TENDERDATASHEET(TDS)

Thefollowingspecificdataforthelnsuranceservicestobeprocuredshallcomplement,supplement, or
amend the provisions in the Instructions to Tenderers (ITT). Whenever there is a conflict, the
provisions here in shall prevail over those in ITT.

ITT PARTICULARSOFAPPENDIXTOINSTRUCTIONSTOTENDERS
Reference

A

ITT11 TheTenderreferencenumber)is:NGHS/T 18/20262027

TheProcuringEntityis:NJONJO GIRLS HIGH SCHOOL

Thenameofthel TTisSPROVISIONOF INSURANCE COVER
\W.1.B.A

ITT2.2 ThelntendeddatecommencingprovidingthelnsuranceServicesis
JULY 2026
Theinsurancedurationforeachitemwillbe ONE years.

ITT3.3 Thelnformationmadeavailableoncompetingfirmsisas follows:

ITT4.1 MaximumnumberofmembersintheJointVenture(JV)shallbe: Two[2]

B.ContentsofTendering Document

ITT7.1
8.1 i) The Tenderer will submit any request for clarifications in writing at the
Address
THE SECRETARY TO THE BOM
NJONJO GIRLS HIGH SCHOOL
P.O BOX 811-20300
NYAHURURU
TEL:0742392103
ToreachtheProcuringEntitynotlaterthan: Threedaysbeforeclosedate.
i) TheProcuringEntityshallpublishitsresponseatthewebsite
http://njonjogirls.sc.ke
ITT7.2 (A) Apre-arrangedpretendersitevisitshallnottakeplaceatthefollowingdate, time
and place
(B) Pre-Tendermeetingshallnottakeplaceatthefollowingdate,timeand place.
ITT7.3 The Tenderer will submit any questions in writing, to reach the Procuring Entity not

later than 5 days before the meeting.




ITT12.1
@)

TheTenderershallsubmitthefollowingadditionaldocumentsinitsTender:[listany
additionaldocumentnotalreadylistedinl TT13.1thatmustbesubmittedwiththe Tender]

Otherdocumentsrequiredare




ITT14.1

AlternativeTendersshallnotbeconsidered.

ITT155 ThepricesquotedbytheTenderershallnotbesubjecttoadjustmentduringthe
performanceoftheContract.

ITT16.1 _ -
ThecurrencyoftheTenderandthecurrencyofpaymentsshallbeinKenya Shilling

ITT PARTICULARSOFAPPENDIXTOINSTRUCTIONSTOTENDERS

Reference

ITT18.3 Prequalificationhasnotbeenundertaken.

ITT19.1 TheTendervalidityperiodshallbe120days.

ITT20.1 ATenderSecurityshallberequired.
ATender-SecuringDeclarationshallnotberequired.
IfaTenderSecurityshallberequired,theamountandcurrencyoftheTender
SecurityshallbeKsh.400,000.00informofabankguarantee,a,guaranteeby ~ an
insurance company registered and licensed by Insurance Regulatory
Authority listed by the Authority or a guarantee issued by a financial
institution approved and licensed by the Central Bank of Kenya .

ITT21.1 InadditiontotheoriginaloftheTender,thenumberofcopiesis:one[1]Copyof the
Original

ITT21.3 The written confirmation of authorization to sign on behalf of the Tenderer
shall consist of:[Power of attorney of the Authorized person].

D.SubmissionandOpeningof Tenders
ITT23.1 ForTendersubmissionpurposesonly,theProcuringEntity’saddressis: Attention:
THE SECRETARY TO THE BOM
NJONJO GIRLS HIGH SCHOOL
P.O BOX 811-20300
NYAHURURU
TEL:0742392103

ITT23.1 ThedeadlineforTendersubmissionis: Tuesday30TH JUNE ,2026AT 10:00HRS
Tenderers shall submit Manual documents.

ITT26.1 TheTenderopeningshalltakeplaceat:

PhysicalAddress:NJONJO GIRLS HGH SCHOOL, SCHOOL BOARDROOM
Date: TUESDAY30™JUNE ,2026.10:00hrs
ITT26.6 TheFormofTenderandpricedScheduleofrequirementsshallbe initialledby

representatives.

E.EvaluationandComparisonofTenders

ITT33.2

Thecurrency shallbeKenyaShillings




ITT34.2

Marginofpreferenceshallnotbe allowed.

F.AwardofContract

ITT44.1 ThenegotiationswillbeheldatNJONJO GIRLS HGH SCHOOL, SCHOOL
ITT49.1 The proceduresfor makinga Procurement-related Complaint areavailable
fromthePPRAWebsitewww.ppra.go.keoremailcomplaints@ppra.go.ke.
If a Tenderer wishes to make a Procurement-related Complaint, the Tenderer
should submit its complaint following these procedures, in writing (by the
quickest means available, that is either by hand delivery or email to:
ITT PARTICULARSOFAPPENDIXTOINSTRUCTIONSTOTENDERS
Reference

For the attention:
Title/position:
Procuring Entity:
Email address:

Insummary,aProcurement-relatedComplaintmaychallengeanyofthefollowing:

0] thetermsoftheTenderDocuments;and



http://www.ppra.go.ke/
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http://www.ppra.go.ke/
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SECTIONII-EVALUATIONANDQUALIFICATIONCRITERIA

GeneralProvision

Wherever a Tenderer is required to state a monetary amount, Tenderers should indicate the
Kenya Shilling equivalent using the rate of exchange determined as follows:

a) Forbusinessturnoverorfinancialdatarequiredforeachyear-Exchangerateprevailing on the
last day of the respective calendar year (in which the amounts for that year is to be
converted) was originally established.

b)  Valueofsinglecontract -Exchangerateprevailingonthedateofthecontract signature.

C) Exchange rates shall be taken from the publicly available source identified in the ITT.
Any error in determining the exchange rates in the Tender may be corrected by the
Procuring Entity.

This section contains the criteria that the Employer shall use to evaluate tender and qualify
tenderers.Nootherfactors,methodsorcriteriashallbeusedotherthanspecifiedinthistender
document. The Tenderer shall provide all the information requested in the forms included in
Section IV, Tendering Forms. The Procuring Entity should use the Standard Tender
Evaluation Report for Goods,service and Worksfor evaluating Tenders.

EvaluationandcontractawardCriteria:

Theevaluationshallconsistoffourstages
1. Mandatory
2. Technical
3. Financial
4. Due Diligence

NO

MANDATORYREQUIREMENTS

GeneralConditionsApplicabletotheBROKER

Bidders shall prepare and submit Two copies of the Bid, clearly marking each “ORIGINAL
BID” and “COPY OF BID”.

N

Thebrokertoprovideanauthorizationletterfromtheproposedunderwriter(s).Failureto submit the
letter of authorization will render the broker non-responsive.

w

Submit valid and original tender security of Kes 400,000/= (Four hundred shillings)
onlyfromareputablebankoraninsurancecompanyapprovedbylRAandlistedbyPPRA.

o

BidSecurityValidfor120DaysfromdateofBid Opening.

a1

Written confirmation on bidder’s letter head that the bidder has not been debarred as a
supplier, service provider or consultant for goods, services or works in Kenya; and that the
bidderiseligibletoparticipateinProcurementandastatementthatthe bidderwillnotengage in any
corrupt or fraudulent practice.




StatementontheBidder’sLetterHeaddeclaringthatifselected,theBiddershallnotbe involved
inCorruption as per the forms in the tender document.

~

Datasubjectconsentformdulyfilled.

8/Confidentialbusinessquestionnairedulyfilled
9] AttachacopyofCurrentValidTaxComplianceCertificatefromKRA

10. | AttachacopyofCertificateofincorporation/Registration

11. | AttachacopyofcurrentvalidcertificateofcompliancetoSHA

12. | AttachacopyofcurrentvalidcertificateofcompliancetoNSSF

13. | AttachacopyofCurrentBusinessLicensefromanyCountyGovernment.

14. | SubmitwrittenPowerof Attorney

15. | Submitauthoritytoseekreferencefrombidders’bankersandreferences

16. | PriceScheduledulycompleted,signed.Brokersshouldalsoencloseacorrespondingpremium
schedule from the proposed underwriter(s)

17. | Declarationofhaving/nothavinganypastorcurrentlitigationorarbitrationproceedingsin which
the Bidder is/was involved as one of the parties

18. | FormofTenderdulycompleted,signedand stamped.

19. | Biddersmustchronologicallyserializeallpagesoftheirdocument NUMERICALLY(i.el, 2,
3. ) up to the last page including all attachments.

20. | BiddersmustStampeveryPageoftheirdocumentwithOfficialRubberStampforOwnership

21. | Attachacopyoftheauditedaccountsforthelasttwo(2)for2023and2024financialyears

22. | AttachvalidcurrentcopyofCertificateofregistrationasabrokerbyIRA(Insurance
Regulatory Authority) —

2026

23. | BankguaranteeofKsh.3milliondepositedwiththeIRA(Attachcopy)

24. | AttachacopyofprofessionalindemnityinsurancecoverofnotlessthanKshs.150million

25. | AttachacopyofcurrentmembershipregistrationwithAssociationoflnsuranceBrokersof Kenya
(AIBK)

26. | AttachCopyofValidCertificateoflncorporation/Registration.Currentvalidcertificateof
ConfirmationofDirectorsandShareholding(CR12)forlimitedcompanydatedwithinthe last 3
months or/ an ID Card for Sole Proprietorship/partnership.

27. | Biddocumentandformsattachedtobeduly completed.




28.

The Original Bid Document shall be returned as part of the Tender
Document.BiddersmustsubmitallthepagesoftheBiddocumentasissuedwithoutaltering the
content therein. All required information shall be attached to the Original Tender
documentandneatlybound.DocumentssubmittedasLoosepapers(files) willberejectedat
Preliminary evaluation stage and shall not progress to Technical Evaluation Stage.

b)

Theunderwriter

TheUnderwritershallprepareandsubmittwocopiesofthebid,clearlymarkingeach “ORIGINAL
BID” and “COPY OF BID”.

Written confirmation on bidder’s letter head that the bidder has not been debarred as a
supplier, service provider or consultant for goods, services or works in Kenya; and that the
bidderiseligibletoparticipateinProcurementandastatementthatthe bidderwillnotengage in any
corrupt or fraudulent practice.

StatementontheBidder’sLetterHeaddeclaringthatifselected,theBiddershallnotbe involved in
Corruption as per the forms in the tender document.

ProvidedataprotectionCertificate.

Confidentialbusinessquestionnairedulyfilled

AttachacopyofCurrentvalidtaxcompliancecertificatefromKRA

AttachacopyofCertificateofIncorporation/Registration

Attach Copy of Valid Certificate of Incorporation/Registration. Current valid certificate of
ConfirmationofDirectorsandShareholding(CR12)forlimitedcompanydatedwithinthelast 3
months or/ an ID Card for Sole Proprietorship/partnership.

9] Attachacopyofcurrentvalidcertificateofcompliance toSHA

10. | AttachcopyofcurrentvalidcertificateofcompliancetoNSSF

11. | AttachacopyofcurrentBusinessLicensefromLAIKIPIACountyGovernment

12. | Minimumsolvencymarginof150%inthelatestauditedfinancial report

13. | SubmitwrittenPowerofAttorney

14. | AttachvalidcertificateofregistrationbythelnsuranceRegulatory Authority

15. | Proof of company’s annual gross premiums in the latest audited year of at least Ksh. 2 billion
(Life Business premiums)

16. | Proofofcapitalpaid-upforLifeAssuranceofnotlessksh500 million.

17. | AttachvalidcurrentcopyofmembershiptotheAssociationofKenyalnsurer.

18. | Attachcopyoftheproposedunderwriter(s)auditedaccountsforthelasttwo(2)financialyears.

19. | UnderwriterMusthavebeeninexistenceforthelastfifteen(15)years(attachevidence).

20. | BiddersmustchronologicallyserializeallpagesoftheirdocumentNUMERICALLY(i.el, 2,
3. ) up to the last page including all attachments.

21. | UnderwriterstoStampeveryPageoftheirdocumentwithOfficialrubberStampfor Ownership.




22. | Currentratioshouldbe>1:1(CA:CL)

23. | Workingratioshouldbe<90% W orkingratio=(Totalexpenses —(depreciation+debt
expenses)/total revenue) X 100

24. | ProofofvalidreinsurancearrangementsapprovedbyIRA

25.  |UnderwriterswithL AIKIP1Aoutstandingclaims(fullydocumented)thatarependingformore than
12 months with the Company shall not be considered.

26.\Current curriculum vitae of the principal officer, with a minimum qualification bachelor’s
degreeprofessionalqualification(ACII/ AIIK,andorFIA,)minimumof5years’experience,as
approved principal officer above must be supported by certified academic and professional
certificate certified by an advocate of High court of Kenya. The Principal Officer Experience
Must be supported by the IRA approval letter.

Bidderslackinganyoftheabovemandatoryrequirementswillbedroppedatthisstageandshallnot proceed to
the technical stage of evaluation.

TECHNICALEVALUATION

Criteria Score

ApplicabletotheBidder(Brokers)

A| Trackrecordand references

a)Attachwrittenprooffromfiveclientsthatbidderhashandledinsurancebusinessof at least | 10
50 Million over the last three (3) years. Attach proof by providing copies of duly
signed contract agreements, LSOs/LPOs or letter of awards not reference letters (one
undertaking=5 marks)

b)Musthavecontinuouslyoperatedasaninsurancebrokerforthelastfive(5)years - Each
year (5 marks)

B | Qualification&Competence(AllthecertificatesandCVstobestampedandcertified by the | 20
principal officer or the Managing Director)

a) PrincipalOfficer(8Marks)

UniversityGraduate(2Marks)
FullygualifiedACII/AlIK (2Marks)

RelevantExperienceMinimuml0years-currentCVsigned,certifiedandstamped by
commissioner of oaths two (2 Marks).

Lengthofservicewiththefirmforatleastbyears(2Marks)

Y Y V V

b) Two(2)otherTechnicalOfficers(12Marks)

» UniversityGraduate(1)Markforeach(Maximum2Marks)

» DiplomainACII/AllKcertifiedcopiesofcertificatesmustbeattached(by
commissioner of oaths) (2) Mark for each (Maximum 4 Marks)

» ExperienceMinimum5yearscurrentCVssigned,certified,andstampedby
commissioner of oaths (1) Mark for each (Maximum 2 Marks)

» Provideproofofengagementforthetechnicalstaff.(2)Markforeachproof
(Maximum4Marks)




C

Volume of business handled in the last audited year (2023/2024) (Attach
evidence)i.EqualoroverKshs.300million(8mks)ii.100million>=and< 300million
(4 mks)iii. Below 100 million (0 mark)

Enclose duly completed 3 Client Reference forms for Insurance Brokerage services
undertakenandmagnitudeofat least50Millioninthelast2years(refertoAppendix I)
Average Scores will be computed for each form;
Rating:Excellent(3Marks),Good(2marks),Average(1Marks),Poor(0 marks)

AccountManagementstrategy. Indicateturnaroundtimeforallservicestobeoffered by the
Broker

BrokerScore

50

ApplicabletotheBidder’sRecommendedUnderwriter/LeadUnderwriter

F

Yearsofexperienceofthefirm(AttachCertificateofIncorporation)

» Over20years —(5Marks)
» 10-20Years(3Mark)
» Belowl0Years(2Mark)

AdequateShareCapital.Providedocumentaryevidenceofcertifiedpaid-upcapital-CR12
» AboveKshs.1billion(nominalshares)(10Marks)
» Kshs.500million>Kshs.1billion(5Marks)
» BelowKshs.500million(2Mark)

10

Experiencetohandlegrouplife business:

Cumulative group life average premium of not less than Kshs. 2.5 billion as per
IRA annual report of 2022 ,2023 and 2024 (10Marks)

10

SolvencyRatioforthelastauditedfinancialyear2024:
> 160%andabove(5Marks)
> 100%>149% (3Marks)
> Below100%(1 Mark)

Provideamethodology&workplan

» Claims &UnderwritingManagement-lllustratingaclear workingplan and
Turnaround time. (2 marks)

Claims Turnaround time — Provide proof in form of signed and stamped discharge

vouchersandproofofpayment. AtLeast3Claims(WIBA/GPA/GLAPOLICY) claims

(above Kshs. 10,000,000) settled in the last two years) - 0 to 30 days - (3 Mark)
>




K| Providerecommendationletterssignedandstampedbytheclientontheclient’sletter head). | 15
Tenderers to provide a list of the five (5) clients together with the Contact Person(s),
Telephone Numbers and Email addresses. ( 3 marks each)

LaikipiaCountyGovernmentreservestherighttoconfirmauthenticityandvalidityof the
information provided.

Underwriter/LeadUnderwriterScore 50

TOTALSCORE 100

BrokerandUnderwritercombinedshallberequiredtoobtainaminimumofEighty-five(85)marks at the
Technical Evaluation in order to qualify to proceed to next Financial Evaluation stage.

Financial Evaluation

ThelowestEvaluatedbiddershallbeawardedthecontract.



C.FINANCIALEVALUATION

1. Thecommercialevaluationandfinalrankingofthebidswilltakeintoconsiderationthescopeofthe cover in
relation to the premium, Exclusion Clauses, and other pertinent terms and conditions of tender.

2. TheevaluationcommitteewilldeterminewhetherthefinancialBidsarecomplete. Thecostofitems notpriced shall be
assumed to be included in other costs in the Financial Bid. In all cases, the total price of the Financial Bid as
submitted shall prevail

a) FinancialEvaluation

ForthoseBidderswhopassthetechnicalevaluationstage,afinancialcomparisonoftheBidders  shall
be undertaken for purposes of identifying the Bidder with the lowest evaluated price for
consideration of a ONE (1) year contract subject to satisfactory performance.



b) Post qualification

Pursuant to Section 83 of the PPADA, 2015, Njonjogirls’ high school may conduct post
qualification (due diligence) to determine to its satisfaction whether the tenderer that is selected as
having submitted the lowest evaluated responsive tender is qualified to perform the contract
satisfactorily.

c) AwardCriteria
a) AwardofContract

SubjecttosubmissionofthePerformanceSecurityNjonjogirils* high school willawardthe contract
to the successful tenderer whose tender has been determined to be substantially responsive
andhasbeendeterminedtobethetendererwiththelowestevaluatedprice,providedfurtherthatthe tenderer
is determined to be qualified to perform the contract satisfactorily.

b) Competitivenegotiation
ThePEmayconductcompetitivenegotiations where;

I. thereisatie inthe lowestevaluated pricebytwoormoretenderers;
ii. Thelowestevaluatedpriceisinexcessofavailablebudget;or
iii. Wherechangeof scopeisenvisaged

d) Changeof Scope

PEmayimplementchangeofscopepursuanttoReg.78(4)(f)ofthePPADR2020ininstanceswhere the

successful bidder is above the available
1. Multiple Contracts

Multiple contracts will be not permitted in accordance with ITT 35.4. Tenderers are evaluated on

basis of items and the lowest evaluated tenderer identified for each item.

2. AlternativeTenders(ITT14.1)
An alternative if permitted under ITT 14.1, will be evaluated as follows: The Procuring Entity shall

consider Tenders offered for alternatives as specified in Part 2- Procuring Entity's requirements.
Onlythetechnicalalternatives,ifany,oftheTendererwiththeBestEvaluatedTenderconformingto the

basic technical requirements shall be considered by the Procuring Entity

3. MARGINOFPREFERENCE



ApplyMarginofPreference,ifsoallowedtoallevaluatedandacceptedtendersasfollows.IftheTDS SO
specifies, the Procuring Entity will grant a margin of preference of fifteen percent (15%) to be
loadedonevaluatedpricesoftheforeigntenderers,wherethepercentageofshareholdingofKenyan citizens
is less than fifty-one percent (51%).

Contractors applying for such preference shall be asked to provide, as part of the data for
qualification, such information, including details of ownership, as shall be required to determine
whether, according to the classification established by the Procuring Entity, a particular contractor

or group of contractors qualifies for a margin of preference.

AfterTendershavebeenreceivedandreviewedbytheProcuringEntity,responsiveTendersshallbe
assessed to ascertain their percentage of shareholding of Kenyan citizens. Responsive tenders shall
be classified into the following groups:

GroupA:tenders offered byKenyan insurers and otherTenderers whereKenyan citizens hold sharesof
over fifty one percent (51%).

Group B: tenders offered by foreign insurers and other Tenderers where Kenyan citizens hold shares of

less than fifty one percent (51%).

All evaluated tenders in each group shall, as a first evaluation step, be compared to determine the
lowest tender, and the lowest evaluated tender in each group shall be further compared with each
other.If,as a result of this comparison, at tender from Group Ais thelowest, it shall beselectedfor the
award. If a tender from Group B is the lowest, an amount equal to the percentage indicated in
Item5.1(c)oftherespectivetenderprice,includingunconditionaldiscounts,ifany,shallbeaddedto the
evaluated price offered in each tender from Group B. All tenders shall then be compared using
newpriceswithaddedpricestoGroupBandthelowestevaluatedtenderfromGroupA.Ifthetender from
Group A is still the lowest tender, it shall be selected for award. If not, the lowest evaluated tender

from Group B based on the first evaluation price shall be selected.
4. Post Qualification Criteria (ITT 38) Post qualification and Contract award (ITT39), more
specifically,

a) In casethetender was subject to post-qualification, thecontract shall be awarded

tothelowestevaluatedtenderer,subjecttoconfirmationofpre-qualificationdata, if so

required.

b) In case the tender was not subject to post-qualification, the tender that has been

determined to be the lowest evaluated tenderer shall be considered for contract

award, subject to meeting each of the following conditions.



i) The Tenderer shall demonstrate that it has access to, or has available, liquid
assets, unencumbered real assets, lines of credit, and other financial means
(independent of any contractual advance payment) sufficient to meet the
services cash flow of Kenya Shillings 100 million.

ii)  Minimum averageannualturnoverofKenya Shillings 300 million equivalent
calculated as total certified payments received for contractsin
progressand/orcompletedwithinthelast three (3) years.

iii) Atleastfive(5)contract(s)ofasimilarnatureexecutedwithinKenya,orthe ~ East
African Community or abroad, that have been satisfactorily and substantially
completed as a prime insurer, or joint vent u remember or sub-
contractoreachofminimumvalueKenyashillings20millionforthelastthree

years.

iv) Otherconditionsdependingontheir seriousness.

a) Historyofnon-performingcontracts:

Tenderer and each member of JV in case the Tenderer is a JV, shall
demonstrate that non-performance of a contract did not occur because of the
default of the Tenderer, or the member of a JV in the last_(specifyyears).

Therequiredinformationshallbefurnishedinthe appropriate form.

b) Pending Litigation

Financial position and prospective long-term profitability of the Single
Tenderer, and in the case the Tenderer is a JV, of each member of the JV, shall
remain sound according to criteria established with respect to Financial
Capability under Paragraph (i) above i fall pending litigation will be resolved
against the Tenderer. Tenderer shall provide information on pending litigations

in the appropriate form.



c) Litigation History

There shall be no consistent history of court/arbitral award decisions against the
Tenderer, in the last (specify years). All parties to the contract shall furnish the
informationintheappropriateformaboutanylitigationorarbitrationresultingfrom
contracts completed or ongoing under its execution over the years specified. A
consistenthistoryofawardsagainsttheTendereroranymemberofaJVmayresult in
rejection of the tender.



SECTIONIV-TENDERINGFORMS

1.

FormofTender

INSTRUCTIONSTOTENDERERS

TheTenderermustpreparethisForm ofTenderon stationerywith itsletterheadclearly showing
the Tenderer's complete name and business address.

AllitalicizedtextistohelpTendererinpreparingthisform.

Tenderermust complete and sign CERTIFICATE OF INDEPENDENT TENDERD
ETERMINATION and the SELF DECLARATION OF THE TENDERER
andTENDERER'SELIGIBILITY-CONFIDENTIALBUSINESSQUESTIONNAIREall
attachedtothisFormofTender.

The Form of Tender shall include the following Forms duly completed and signed by
theTenderer.

a) Tenderer'sEligibility-ConfidentialBusinessQuestionnaire
b)  CertificateofIndependentTenderDetermination

c) Self-DeclarationoftheTenderer

Date of thisTendersubmission 30TH JUNE ,2026at

10:00HRS

ITTNo.NGHS/T18/2026-2027

To:NJONJO GIRLS HIGH SCHOOL

a)

b)

d)

No reservations: We have examined and have no reservations to the tendering document,
including Addenda issued in accordance with ITT 9;

Eligibility: We meet the eligibility requirements and have no conflict of interest in accordance

with
ITT 4;

Tender-Securing Declaration: We have not been suspended nor declared ineligible by the
Procuring Entity based on execution of a Tender-Securing Declaration or Proposal-Securing
Declaration in Kenya in accordance with ITT 21;

Conformity: We offer to provide the Insurance Services in conformity with the tendering
document of the following: [insert the list of items tendered for and a brief description of the
Insurance Services];



SCHEDULEOFTENDEREDITEMSANDPRICES

e)

9)

h)

WORKINJURYBENEFITSINSURANCE:
AsprescribedintheWIBAAct,2007.

NB:ThelnsurancecoverwillcommenceonlJULY2026

Discounts: Thediscountsofferedandthemethodologyfortheirapplicationare:

i) The discounts offered are: [Specify in detail each discount offered.] ii) The exact
method of calculations to determine the net price after application of discounts is
shownbelow:[Specifyindetailthemethodthatshallbeusedtoapplythediscounts];

Tender Validity Period: Our Tender shall be valid for the period specified in TDS
19.1(asamendedifapplicable)fromthedatefixedfortheTendersubmissiondeadline
(specifiedinTDS23.1(asamendedifapplicable),anditshallremainbindinguponus and
may be accepted at any time before the expiration of that period;

PerformanceSecurity: IfourTenderisaccepted,wecommittoobtainaPerformance
Security in accordance with the tendering document;

OneTenderPerTenderer:Wearenotsubmittinganyother Tender(s)asanindividual
Tenderer, and we are not participating in any other Tender (s) as a Joint Venture
member or as a subcontractor, and meet the requirements of ITT 4.3, other than
alternative Tenders submitted in accordance with ITT 14;

Suspension and Debarment: We, along with any of our subcontractors, suppliers,
consultants,manufacturers,orinsuranceProvidersforanypartofthecontract,arenot
subjectto,andnotcontrolledbyanyentityorindividualthatissubjectto,atemporary
suspensionoradebarmentimposedbythePPRA.Further,wearenotineligibleunder
Kenya's official regulations or pursuant to a decision of the United Nations Security
Council;



)

K)

State-owned enterprise or institution: [select the appropriate option and delete the
other] [We are not a state- owned enterprise or institution]/ [We are a state-owned
enterprise or institution but meet the requirements of ITT 4.6];

Commissions, gratuities and fees : We have paid, or will pay the following
commissions,gratuities, orfeeswithrespect to the Tendering processorexecutionof the
Contract: [insert complete name of each Recipient, including Insurance Brokers, its
full address, the reason for which each commission or gratuity was paid and the
amount and currency of each such commission or gratuity,]

Nameof Recipient Address Reason Amount

(m)

(n)

(0)

(p)

(@)

(r)

(Ifnonehasbeenpaidoristobepaid,indicate*none.”
[Deleteifnotappropriate,oramendtosuit]Weconfirmthatweunderstandtheprovisions
relatingtoStandstillPeriodasdescribedinthistendering ~ documentandthe  Procurement
Regulations.

Binding Contract: We understand that this Tender, together with your written acceptance thereof
includedinyourFormofAcceptance,shallconstituteabindingcontractbetweenus,untilaformal
contract is prepared and executed,;

NotBoundtoAccept:Weunderstandthatyouarenotboundtoacceptthelowestevaluatedcost Tender,
the Best Evaluated Tender or any other Tender that you may receive;

FraudandCorruption:Weherebycertifythatwehavetakenstepstoensurethatnopersonacting for us or
on our behalf engages in any type of Fraud and Corruption.

Collusive practices: We here by certify and confirm that the tender is genuine, non-collusive and
made with the intention of accepting the contract if awarded. To this effect we have signed the
“Certificate of Independent tender Determination” attached below; and

CodeofEthicalConduct:WeundertaketoadherebytheCodeofEthicsforPersons

Participating in Public

Procurement and Asset Disposal, copy available from (specify website) during the procurement
process and the execution of any resulting contract.

We,theTenderer,havecompletedfullyandsignedthefollowingFormsaspartofour Tender:

(i)  Tenderer's Eligibility; Confidential Business Questionnaire — to establish we are not in any
conflict to interest.

(i) Certificate of Independent Tender Determination — to declare that we completed the tender
without colluding with other tenderers.




(iif)  Self-Declaration of the Tenderer—to declare that we will, if awarded a contract, not engage
in any form of fraud and corruption.

(iv)  DeclarationandcommitmenttotheCodeofEthicsforPersonsParticipatinginPublic
Procurement and Asset Disposal.

Further,weconfirm that wehavereadandunderstoodthefullcontentandscopeoffraudandcorruption as
informed in “Appendix 1-Fraud and Corruption” attached to the Form of Tender.

NAMEOTINETENUBIEN ...ttt [insert
completenameofpersonsigningthe Tender]

NameofthepersondulyauthorizedtosigntheTenderonbehalfoftheTenderer:

S ST TSSO TP ST TP P URTPTTPUPPRPRPPPPTR [insert
completenameofpersondulyauthorizedtosignthe Tender]
TitleofthepersonsigningtheTender............cccooveiiiiiiiiicnic e [insertcompletetitleoftheperson
signingtheTender]Signatureofthepersonnamedabove:............ocov i [insert



A. TENDERER'SELIGIBILITY-CONFIDENTIALBUSINESSQUESTIONNAIRE

InstructiontoTenderer

Tender is instructed to complete the particulars required in this Form, one form for each entity if
TenderisaJV.Tendererisfurtherremindedthatit isanoffencetogivefalseinformationonthis Form.

a)  Tenderer'sdetails
ITEM DESCRIPTION
1 NameoftheProcuringEntity NJONJO GIRLS HIGH SCHOOL
2 ReferenceNumberofthe Tender NGHS/T18/2026-2027
3 DateandTimeofTender Opening 30™ JUNE,2026AT 10:00HRS
4 NameoftheTenderer
5 FullAddressandContactDetailsofthe Tenderer. 1. Country
2. City
3. Location
4. Building
5. Floor
6. PostalAddress
7. Nameandemailofcontactperson.
6 CurrentTradeL icenseRegistrationNumberandExpiring
date
7 Name, country and full address (postal and physical
addresses, email, and telephone number) of
Registering Body/Agency
8 DescriptionofNatureof Business
9 MaximumvalueofbusinesswhichtheTenderer handles.
10 If a Kenyan tenderer, he/she has provided a current
taxclearancecertificateortaxexemptioncertificate
issued by the Kenya Revenue Authority.
11 State if Tenders Company is listed in stock
exchange, give name and full address (postal and
physicaladdresses,email,andtelephonenumber) of
state which stock exchange
GeneralandSpecificDetails
(b)  SoleProprietor,providethefollowingdetails.
Namein full Age
Nationality. Country of Origin

Citizenship




(c) Partnership,providethefollowingdetails.

NamesofPartners Nationality Citizenship %Shares owned

d) RegisteredCompany,providethefollowingdetails.

i) Private or
PUBICCOMPANY......ciiiieiii e b

ii)  StatethenominalandissuedcapitaloftheCompany............cccovvininiiceinnisece s
NominalKenyaShillingS(EQUIVAIENT)............coiiiiiiiiieeeeee e
IssuedKenyaShillingS(EQUIVAIENT).........ccccuiiiiieeee e

iii)  GivedetailsofDirectorsasfollows.

NamesofDirector Nationality Citizenship %Shares owned

N

e) DISCLOSUREOFINTEREST-InterestoftheFirmintheProcuringEntity.

i) Arethereanyperson/persons

e e ——————————— (NameofProcuringEntity)whohas/haveaninterestor
relationshipinthisfirm?Yes/No...........................

Ifyes,providedetailsasfollows.

NamesofPerson Designationinthe InterestorRelationshipwith
ProcuringEntity Tenderer
1
2
3

i) Conflictofinterestdisclosure

Typeof Conflict Disclosure IfY ESprovidedetailsofthe
YESORNO relationshipwithTenderer

1 | Tendererisdirectlyorindirectlycontrolling,is
controlledbyorisundercommoncontrolwith
another tenderer.




Tendererreceivesorhasreceivedanydirector
indirectsubsidyfromanothertenderer.

Tendererhasthesamelegalrepresentativeas
anothertenderer

Tender has a relationship with another tenderer,
directlyorthroughcommonthirdpartiesthatputsit in a
position to influence the tender of another
tenderer,orinfluencethedecisionsoftheProcuring
Entity regarding this tendering process.

AnyoftheTenderer’saffiliatesparticipatedasa

Typeof Conflict

Disclosure
YESORNO

IfYESprovidedetailsofthe
relationship with Tenderer

consultant in the preparation of the design or
technicalspecificationsoftheworksthatarethe
subject of the tender.

Tendererwouldbeprovidinggoods,works,non-
consultingservicesorconsultingservicesduring
implementation of the contract specified in this
Tender Document.

Tendererhasaclosebusinessorfamily

relationship with a professional staff of the
Procuring Entity who are directly or indirectly
involved in the preparationof the Tender document
or specifications of the Contract, and/or the Tender

evaluation process of such contract.

Tendererhasaclosebusinessorfamilyrelationship with

a professional staff of the
Procuring Entity who would be involved in
theimplementationorsupervisionofthe Contract.

Has the conflict stemming from such relationship
stated in item 7 and 8 above been resolved in a
manner acceptable to the Procuring Entity
throughoutthetenderingprocessandexecutionof the
Contract?

f)

Certification

OnbehalfoftheTenderer, Icertifythattheinformationgivenaboveiscomplete,currentand accurate as at

the date of submission.
FullName

Designation
(Signature)

Titleor

(Date)




B. CERTIFICATEOFINDEPENDENTTENDERDETERMINATION

I,theundersigned,insubmittingtheaccompanyingL etterof Tendertothe

[Name of
Procuring Entity] for: [Name and number of tender] in response to the request for tenders made by:
[Name of Tenderer] do hereby make the following statements that | certify to be true and complete
in every respect:

Icertify,onbehalfof [NameofTenderer]that:
1. IhavereadandlunderstandthecontentsofthisCertificate;
2. lunderstandthattheTenderwillbedisqualifiedifthisCertificateisfoundnottobetrueandcompletein

every respect;

3. lamtheauthorizedrepresentativeoftheTendererwithauthoritytosignthisCertificate,andto  submit
the Tender on behalf of the Tenderer;

4. ForthepurposesofthisCertificateandtheTender,lunderstandthattheword“competitor’’shall
include any individual or organization, other than the Tenderer, whether or not affiliated with
the Tenderer, who:

a) HasbeenrequestedtosubmitaTenderinresponsetothisrequestfortenders;

b) could potentially submit a tender in response to this request for tenders, based on their
qualifications, abilities or experience;

5. TheTendererdisclosesthat[checkoneofthefollowing,as applicable]:

a) The Tenderer has arrived at the Tender independently from, and without consultation,
communication, agreement or arrangement with, any competitor;

b) The Tenderer has entered into consultations, communications, agreements or arrangements
with one or more competitors regarding this request for tenders, and the Tenderer discloses,
intheattacheddocument(s),completedetailsthereof,includingthenamesofthecompetitors  and
the nature of, and reasons for, such consultations, communications, agreements or
arrangements;

6. Inparticular,withoutlimitingthegeneralityofparagraphs(5)(a)or(5)(b)above,therehasbeen no
consultation, communication, agreement or arrangement with any competitor regarding:
a) prices;
b) methods,factorsorformulasusedtocalculateprices;
c) theintentionordecisiontosubmit,ornottosubmit,atender; or
d) the submission of a tenderwhich does notmeet the specifications of the request for Tenders;
except as specifically disclosed pursuant to paragraph (5)(b) above;

7. Inaddition,therehasbeennoconsultation,communication,agreementorarrangementwithany
competitorregardingthequality,quantity,specificationsordeliveryparticularsoftheworksor
services to which this request for tenders relates, except as specifically authorized by the
procuring authority or as specifically disclosed pursuant to paragraph (5)(b) above;

8. The terms of the Tender have not been, and will not be, knowingly disclosed by the Tenderer,
directlyorindirectly,toanycompetitor,priortothedateandtimeoftheofficialtenderopening, or of
the awarding of the Contract, whichever comes first, unless otherwise required by law or as
specifically disclosed pursuant to paragraph (5)(b) above.

9. DA 10 1T Title:



[Name,titleandsignatureofauthorizedagentofTendererandDate]

SELF-DECLARATIONFORMS
FORMSD1
SELFDECLARATIONTHATTHEPERSON/TENDERERISNOTDEBARREDIN

THE MATTER OF THE PUBLIC PROCUREMENT AND ASSET DISPOSAL ACT
2015

RPN ettt eeeeeeehEEeeeeeeeeseieeaeEeteeeeeeesiieabeeeeeeeeeesiibb——tereeee s e e i retrreeaeeaaires of
PostOfficeBoX..........coviiiiiiii beingaresidentof................ooiiiiiii inthe Republic
OF oo do hereby make a statement as follows: -

1. THAT lamtheCompanySecretary/ChiefExecutive/ManagingDirector/Principal Officer/Director of

(InsertnameoftheCompany) whoisaBidderinrespectof TenderNo.........................
(0] F OO UR PR RSRO PR (Insert  tender
tItle/deSCrIPLION)TON .. ..ec e e (Insertname

oftheProcuringentity)anddulyauthorizedandcompetenttomakethisstatement.

2. THAT the aforesaid Bidder, its directors and subcontractors have not been debarred from participating
in procurement proceeding under Part IV of the Act.

3. THATwhatisdeponedtohereinaboveistruetothebestofmyknowledge,informationand belief.



........................................................................................................................................ (Title)
(Signature) (Date)

BidderOfficialStamp



FORMSD?2

SELFDECLARATIONTHATTHETENDERERWILLNOTENGAGEINANY CORRUPT
OR FRAUDULENT PRACTICE.

et eeeeenreeeseereereesessesresseennsne e e e G OfPLOBOX beinga resident of
......................................... intheRepublic of.............................. doherebymakeastatementasfollows:

1. THAT lamtheChiefExecutive/ManagingDirector/PrincipalOfficer/Directorof...................
...................................................................................................................... (Insert name of the

tendertitle/deSCriptioN) TOI.... ..ot (Insert
nameoftheProcuringentity) anddulyauthorizedandcompetenttomakethisstatement.

2. THAT the aforesaid Bidder, its servantsand/or agents/subcontractors will not engage in anycorrupt or
fraudulent practice and has not been requested to pay any inducement to any member of the Board,
Management, Staff and /or employees and /or agents of......................... (Insert name of the
Procuring entity) which is the procuring entity.

3. THAT theaforesaidBidder, its servants and/or agents/subcontractorshave not offeredanyinducement
toanymemberoftheBoard, Management, Staffand/oremployeesand/oragentsof
................................ (Nameoftheprocuringentity).

4. THATtheaforesaidBidderwillnotengage/hasnotengagedinanycorrosivepracticewithotherbidders
participating in the subject tender

5. THATwhatisdeponedtohereinaboveistruetothebestofmyknowledge,informationand belief.

(Title) (Signature) (Date)

BidderOfficialStamp



DECLARATIONANDCOMMITMENTTOTHECODEOF ETHICS

L s (person)onbehalfof(Nameofthe
Business/

Company/ Firm) ..o declare that T have read and fully
understood the contents of the Public Procurement & Asset Disposal Act, 2015, Regulations and the Code of
Ethics for persons participating in Public Procurement and Asset Disposal and my responsibilities under the
Code.

I do hereby commit to abide by the provisions of the Code of Ethics for persons participating in Public
Procurement and Asset Disposal.

Name of AULNOIIZEA SIGNATOTY .....cueviiiiee ittt e e e enenes

I, .ottt et ettt et r ettt b e s bttt e st ete et e eb et eseeteebeseeteerenseneas

POSIEION. . oottt ettt et e et e e et e e e e e et e et e eea e e eea e e s e et e et e et e e aate st ae e et e et e et teaarteeeataearaean

Office AdAIESS. ..
Telephone........ccoovviivviiiiiiien .

E-mail.....coooiiiiiiiiiiecceeeee .
NameoftNEFIrm/COmPaNY. ........ .ottt ettt st eseebeaes e e e eae s .
DA .o ettt ettt e e e e e e

(CompanySeal/RubberStampwhereapplicable)

MVIENESSINGIMIE. ...ttt e e e e e e e e et e

. . e e bans



D.

APPENDIX1-FRAUDANDCORRUPTION

(Appendix1shallnotbemodified)

1.

Purpose

The Government of Kenya's Anti-Corruptionand Economic Crimelawsandtheirsanction'spolicies
andprocedures,PublicProcurementandAssetDisposalAct  (no.330f2015)anditsRegulation,and  any
other Kenya's Acts or Regulations related to Fraud and Corruption, and similar offences, shall apply
with respect to Public Procurement Processes and Contracts that are governed by the laws of Kenya.

Requirements

The Government of Kenya requires that all parties including Procuring Entities, Tenderers,
(applicants/proposers), Consultants, Contractors and Suppliers; any Sub-contractors, Sub-
consultants, Service providers or Suppliers; any Agents(whether declared or not); and any of their
Personnel, involved and engaged in procurement under Kenya's Laws and Regulation, observe the
highest standard of ethics during the procurement process, selection and contract execution of all
contracts,andrefrainfromFraudandCorruptionandfullycomplywithKenya'slawsandRegulations as per
paragraphsl.labove.

Kenya's public procurement and asset disposal act (no. 33 of 2015) under Section66 describes rules
to be followed and actions to be taken in dealing with Corrupt, Coercive, Obstructive, Collusive or
Fraudulent practices, and Conflicts of Interest in procurement including consequences for offences
committed. A few of the provisions noted below highlight Kenya's policy of no tolerance for such
practices and behavior:

i)  ApersontowhomthisActappliesshallnotbeinvolvedinanycorrupt,coercive,obstructive,
collusive or fraudulent practice; or conflicts of interest in any procurement or asset disposal
proceeding;

ii) A person referred to under subsection (1) who contravenes the provisions of that sub-section
commits an offence;

iii) Withoutlimitingthegeneralityofthesubsection(1)and(2),thepersonshallbe:-

a) disqualified from entering into a contract for a procurement or asset disposal
proceeding; or

b) if a contract has already been entered into with the person, the contract shall be
voidable;

iv) Thevoidingofacontractbytheprocuringentityundersubsection(7)doesnotlimitanylegal remedy
the procuring entity may have;

v) An employee or agent of the procuring entity or a member of the Board or committee of the
procuring entity who has a conflict of interest with respect to a procurement— a) Shall not
take part in the procurement proceedings;

b) shall not, after a procurement contract has been entered into, take part in any decision
relating to the procurement or contract; and

c) shall not be a subcontractorfor the tenderer to whom was awarded contract, or a member
of the group of tenderers of whom the contract was awarded, but the subcontractor
appointed shall meet all the requirements of this Act.

vi) Anemployee,agentormemberdescribedinsubsection(1)whorefrainsfromdoinganything
prohibited under that subsection, but for that subsection, would have been within his or her
duties shall disclose the conflict of interest to the procuring entity;

vii) If a person contravenes subsection (1) with respect to a conflict of interest described in
subsection(5)(a)andthecontractisawardedtothepersonorhisrelativeortoanotherperson



inwhomoneofthemhadadirectorindirectpecuniaryinterest,thecontractshallbeterminated and all
costs incurred by the public entity shall be made good by the awarding officer. Etc.

IncompliancewithKenya'slaws,regulationsandpoliciesmentionedabove,theProcuringEntity:

a) Defines broadly, for the purposes of the above provisions, the terms set forth below as
follows:

i) “corrupt practice” is the offering, giving, receiving, or soliciting, directly or
indirectly,ofanythingofvaluetoinfluenceimproperlytheactionsofanotherparty;

ii) “fraudulent practice” is any act or omission, including misrepresentation, that
knowinglyorrecklesslymisleads,orattemptstomislead,apartytoobtainfinancial or
other benefit or to avoid an obligation;

iii) “collusive practice” is an arrangement between two or more parties designed to
achieve an improper purpose, including to influence improperly the actions of
another party;

iv) “coercive practice” is impairing or harming, or threatening to impair or harm,
directlyorindirectly,anypartyorthepropertyofthepartytoinfluenceimproperly the
actions of a party;

V) “obstructivepractice”is:

 Deliberately destroying, falsifying, altering, or concealing of evidence material to
the investigation or making false statements to investigators in order to materially
impede investigation by Public Procurement Regulatory Authority (PPRA) or any
otherappropriateauthorityappointedbyGovernmentofKenyaintoallegationsofa
corrupt,fraudulent,coercive,orcollusivepractice;and/orthreatening, harassing,or
intimidatinganypartytopreventitfromdisclosingitsknowledgeofmattersrelevant  to
the investigation or from pursuing the investigation; or

» acts intended to materially impede the exercise of the PPRA's or the appointed
authority's inspectionandauditrightsprovidedforunderparagraph2.3e. below.

b) Defines more specifically, in accordance with the above procurement Act provisions set
forth for fraudulent and collusive practices as follows:

"Fraudulent practice” includes a misrepresentation of fact in order to influence a
procurement or disposal process or the exercise of a contract to the detriment of the
procuringentityorthetendererorthecontractor,andincludescollusivepracticesamongst
tendererspriortooraftertendersubmissiondesignedtoestablishtenderpricesatartificial non-
competitivelevelsandtodeprivetheprocuringentityofthebenefitsoffreeandopen
competition.

c) RejectsaproposalforawardtofacontractifPPRAdeterminesthat thefirmorindividual
recommended for award, any of its personnel, or its agents, or its sub-consultants, sub-
contractors,serviceproviders,suppliersand/ortheiremployees, has,directlyorindirectly,
engaged in corrupt, fraudulent, collusive, coercive, or obstructive practices in competing
for the contract in question;

d) Pursuant to the Kenya's above stated Acts and Regulations, may sanction or debar or
recommend to appropriate authority (I e s) for sanctioning and debarment of a firm or
individual, as applicable under the Acts and Regulations;

e) Requires that a clause be included in Tender documents and Request for Proposal
documents requiring(i) Tenderers (applicants/proposers), Consultants, Contractors, and
Suppliers, and their Sub-contractors, Sub- consultants, Service providers, Suppliers,
Agentspersonnel,permitthePPRAoranyotherappropriateauthorityappointedby



GovernmentofKenyatoinspectzallaccounts,recordsandotherdocumentsrelatingtothe
procurement process, selection and/or contract execution, and to have them audited by
auditors appointed by the PPRA or any other appropriate authority appointed by
Government of Kenya; and

Pursuant to Section 62 of the above Act, requires Applicants/Tenderers to submit along
with their Applications/Tenders/Proposals a “Self-Declaration Form” as included in the
procurement document declaring that they and all parties involved in the procurement
process and contract execution have not engaged/will not engage in any corrupt or
fraudulent practices.



SE

...[insertcompletenameof Tenderer]

[signatureofpersonsigningtheTender]

[insertdate]







TENDERERINFORMATION FORM

[TheTenderershallfillinthisForminaccordancewiththeinstructionsindicatedbelow.Noalterationstoitsformat shall be
permitted and no substitutions shall be accepted.]

Date: ... [insertdate(asday,monthandyear)ofTendersubmission]
ITT INO. e [insertnumberofTenderingprocess]
AIErNAtiVENO. .......ooviiiieiicce e [insertidentificationNoifthisisaTenderforanalternative]
L.Tenderer’ SNAIME. .......ccveeveeeeeeieerieieie ettt sttt etbe bt etbe b e aeeene s [insertTenderer’s

legalname]

3.Tenderer’sactualorintendedcountryofregistration:
s [insertactualorintendedcountryof
registration]

4. Tenderer’syearoff@QISTALION ..........cocviiiiiiiiiiieii e [insert
Tenderer 'syearoftregistration]

5.Tenderer’sAddressincountryofregistration:
OO TP U PR TP PUPRTPP [insertTenderer’slegaladdressincountry
ofregistration]

6.Tenderer’sAuthorized Representativelnformation

NN TSP TP [insert
AuthorizedRepresentative’sname]
AUAIESS. ..ottt e et e e aar e e nnrae s [insertAuthorized
Representative sAddress]
TRIBPNONE ... . [insertAuthorized
Representative stelephone/faxnumbers]
EMAITAGUIESS ...t e st e br e e re e e anees [insert

AuthorizedRepresentative 'semailaddress]

7. Attachedarecopiesoforiginaldocumentsof [checkthebox(es)oftheattachedoriginal
documents]

O Articlesofincorporation(orequivalentdocumentsofconstitutionorassociation),and/or
documents of registration of the legal entity named above, in accordance with ITT 4.4.

O AcurrenttaxclearancecertificateortaxexemptioncertificateissuedbytheKenya
Revenue Authority, if tender is a Kenyan tenderer, in accordance with ITT 4.15.

O Incaseofstate-ownedenterpriseorinstitution,inaccordancewithl TT4.6documents
establishing:

- Legalandfinancialautonomy
Operationundercommerciallaw
EstablishingthattheTendererisnotunderthesupervisionoftheagencyoftheProcuring Entity

2.Includedaretheorganizationalchart,alistofBoardofDirectors,andthebeneficial ownership.




QUALIFICATIONINFORMATION

Constitutionorlegalstatusof TENAEIer..........ccvoiiiiiiii e [attachcopy]
PlaCEOT FEQISTIALION .....c.viiiieiiee ittt [insert]
PrinCipalplaceofDUSINESS.........viiiiiiie e [insert]
Powerofattorneyofsignatoryof TENAEN ..........cveiviiiiiie e [attach]

Totalannualvolumeofservicesperformedinfiveyears,intheinternationallytradedcurrencyspecified in the
TDS . [insert]

Services performed as prime Insurance Provider on the provision of Services of a similar nature and volume over
thelastfiveyears.Thevaluesshouldbeindicatedinthesamecurrencyusedforlteml.2above. Alsolistdetails of
Services underway or committed, including expected completion date.

Item Insured and NameofProcuring  Type of Services Valueofcontract
nameofcountry Entityandcontact ~ provided and year of Completion
person
@)
(b)

Financialreportsforthelastfiveyears:balancesheets,profitandlossstatements,auditors'reports,etc. List and
attach copies.

Name,address,andtelephone,andfacsimilenumbersofbanksthatmayprovidereferencesif
contacted by the Procuring Entity.

Informationregardinganylitigation,currentorwithinthelastfiveyears,inwhichtheTendererisor has been
involved.

Otherparty(ies)Causeof disputeDetailsoflitigationaward Amountinvolved
a)
b)

StatementofcompliancewiththerequirementsoflTT4.2.

Anyadditionalinformationrequired




1. NOTIFICATIONOFINTENTIONTOAWARD

[This Notification of Intention to Award shall be sent to each Tenderer that submitted a Tender.] [Send
this Notification to the Tenderer's Authorized Representative named in the Tenderer Information Form]

[insertAuthorizedRepresentative 'sname]

AAAIESS: ... [insertAuthorizedRepresentative'sAddress]

Telephone NUMDErS: [insert AuthorizedRepresentative's
telephone/fax numbers]

EMailAdAress: ..o [insertAuthorizedRepresentative'semailaddress]

[IMPORTANT: insert the date that this Notification is transmitted to Tenderers. The Notification must
be sent to all Tenderers simultaneously. This means on the same date and as close to the same time as

possible.]
DATEOFTRANSMISSION:ThisNotificationis sentby: [email/fax] on [date] (localtime)
Procuring Entity.........cccccoooeviiiiiciiccn [insertthenameoftheProcuringEntity] Contracttitle

[insertITTreferencenumberfromProcurementPlan]
This Notification of Intention to Award (Notification) notifies you of our decision to award the above
contract.ThetransmissionofthisNotificationbeginstheStandstillPeriod.DuringtheStandstillPeriodyou may:
a) RequestadebriefinginrelationtotheevaluationofyourTender,and/or
b) SubmitaProcurement-relatedComplaintinrelationtothedecisiontoawardthe contract.
ThesuccessfulTenderersarelistedbelow.

1 2 3 3
Noofitemtobeinsured Descriptionofltem | Nameof Tenderer TenderPrice
Nol

No2

No3

2) Other Tenderers [INSTRUCTIONS: insertnames ofall Tenderers that submitteda Tender. If the
Tender'spricewasevaluatedincludetheevaluatedpriceaswellastheTenderpriceasreadout.]

1 2 3 3

No Descriptionofitem NameofTenderer TenderPrice
ofitem
tobe
insured

Nol

No2

No3

3) Howtorequestadebriefing

DEADLINE:Thedeadlinetorequestadebriefingexpiresatmidnighton[insertdate](localtime).Youmay
requestadebriefinginrelationtotheresultsoftheevaluationofyourTender.Ifyoudecidetorequestadebriefing



your written request must be made within three (3) Business Days of receipt of this Notification of Intention to

Award.

Providethecontractname,referencenumber,nameoftheTenderer,contactdetails;andaddresstherequestfor debriefing as
follows:

ATENTION ..o [insertfullnameofperson,ifapplicable] Title/position
s [inserttitle/position]Agency
........................................................................... [insertnameofProcuringEntity]Email address:

................................................................ [insert  emailaddress]

If your request for a debriefing is received within the 3 Business Days deadline, we will provide the debriefing
within five (5) Business Days of receipt of your request. If we are unable to provide the debriefing within this
period, the Standstill Period shall be extended by five (5) Business Days after the date that the debriefing is
provided. If this happens, we will notify you and confirm the date that the extended Standstill Period will end.

The debriefing may be in writing, by phone, video conference call or in person. We shall promptly advise you in
writing how the debriefing will take place and confirm the date and time.

Ifthedeadlinetorequestadebriefinghasexpired,youmaystillrequestadebriefing. Inthiscase, wewillprovide the
debriefing as soon as practicable, and normally no later than fifteen (15) Business Days from the date of
publication of the Contract Award Notice.

4) Howtomakea complaint

Period:Procurement-relatedComplaintchallengingthedecisiontoawardshallbesubmittedby[insertdate and
time].

Providethecontractname,referencenumber,nameoftheTenderer,contactdetails;andaddressthe Procurement-
related Complaint as follows:

ATENLION: oo [insert full name of person,if
applicable]

Title/poSitioN ......cvveviieiiie e, [inserttitle/position]Agency
PO PRTPRO [insertnameofProcuringEntity] Email

AAAYESS . [insertemailaddress]

At this point in the procurement process, you may submit a Procurement-related Complaint challenging the
decision to award the contract. You do not need to have requested, or received, a debriefing before making this
complaint.YourcomplaintmustbesubmittedwithintheStandstillPeriodandreceivedbyusbeforetheStandstill  Period
ends.

Insummary,therearefouressentialrequirements:

1. You must be an 'interested party'. In this case, that means a Tenderer who submitted a Tender in
thistendering process, and is the recipient of a Notification of Intention to Award.
Thecomplaintcanonlychallengethedecisiontoawardthecontract.
Youmustsubmitthecomplaintwithintheperiodstated above.
Youmustinclude,inyourcomplaint,alloftheinformationrequiredtosupportthe complaint.

The application must be accompanied by the fees set out in the Procurement Regulations, which shall
not be refundable (information available from the Public Procurement Authority at
complaints@ppra.go.keor info@ppra.go.ke

akrown

5) StandstillPeriod

DEADLINE:TheStandstillPeriodisduetoendatmidnighton[insertdate](localtime). TheStandstillPeriodlasts ten
(10)BusinessDaysafterthedateoftransmissionofthisNotificationoflntentionto Award.


mailto:complaints@ppra.go.ke
mailto:info@ppra.go.ke

The Standstill Period may be extended as stated in Section 4 above. If you have any
questions regarding this Notification please do not hesitate to contact us.

OnbehalfoftheProcuringEntity:

Signature: Name:

Title/position: Telephone:

Email:




2. REQUESTFOR REVIEW

FORMFORREVIEW(r.203(1))

PUBLICPROCUREMENTADMINISTRATIVEREVIEWBOARD

APPLICATIONNO.........ccvuvee (O] S 20.......... BETWEEN
....................................................................................... APPLICANT
AND
................................................ RESPONDENT (ProcuringEntity)
Requestforreviewofthedecisionofthe............... (NameoftheProcuringEntityof............cccocvviinnnnnnn, datedthe...dayof
............. 20..........inthematterofTenderNo...............of...............20.. ... for .................(Tenderdescription).
REQUESTFORREVIEW
UWe. . oo, ,theabove-namedApplicant(s),ofaddress:Physicaladdress.............cccceevervnnnne P.0.Box
|\ F, Tel.No........Email.........cc..ce..e. ,herebyrequestthePublicProcurementAdministrativeReviewBoardtoreviewthe
whole/partoftheabove-mentioneddecisiononthefollowinggrounds,namely:
1.
2.
Bythismemorandum,theApplicantrequeststheBoardforanorder/ordersthat:
1.
2.
SIGNED................... (Applicant)Datedon................ dayof............... /..20......
FOROFFICIALUSEONLY LodgedwiththeSecretaryPublicProcurementAdministrativeReviewBoard on............ccccccvevveenne dayof
w200

SIGNED

BoardSecretary



3. LETTEROFAWARD

[FormheadpaperoftheProcuringEntity]

TOo i [name andaddressofthelnsurance
Provider]

ThisistonotifyyouthatyourTenderdated.............cc.cccoervnee. [date]forexecutionofthe...........c.ccoovvviiiiiciinns [nameofthe
Contract and identification number, as given in the Special Conditions of Contract] for the Contract Price of the
equivalent of.........ccccooveiiiiicinceee, [amount in numbers and words] [name of currency], as corrected and
modified in accordance with the Instructions to Tenderers is here by accepted by us (Procuring Entity).

Y ouarerequestedtofurnishthePerformanceSecuritywithin28daysinaccordancewiththeConditionsof Contract, using, for
that purpose, one of the Performance Security Forms included in Section X, Contract Forms, of the tender document.

PleasereturntheattachedContractdullysignedAuthorizedSignature............ccoeeevvivvcivvseniceie e,

NameandTitleofSIGNAtOrY: .......cccv i st

Attachment:Contract



4. FORMOF CONTRACT

[FormheadpaperoftheProcuringEntity]

LUMP-SUMREMUNERATION

This CONTRACT (here in after called the “Contract”) is made the [day] day of the month of [month], [year],
between,ontheonehand,[nameofProcuringEntity] (hereinaftercalledthe*ProcuringEntity’)and,ontheother hand,
[name of Insurance Provider](here in after called the* Insurance Provider”).

[Note:Inthetextbelowtextinbracketsisoptional;allnotesshouldbedeletedinfinaltext. IfthelnsuranceProvider consist of
more than one entity, the above should be partially amended to read as follows: ... (here in after called the
“Procuring Entity”) and, on the other hand, a joint venture consisting of the following entities, each of which will
be jointly and severally liable to the Procuring Entity for all the Insurance Provider's obligations under this
Contract, namely, [name of Insurance Provider] and [name of Insurance Provider] (here in after called the
“Insurance Provider”).]

WHEREAS

a) theProcuringEntityhasrequestedthelnsuranceProvidertoprovidecertainServicesasdefinedinthe General
Conditions of Contract attached to this Contract (here in after called the “Services”);
b) thelnsuranceProvider,havingrepresentedtotheProcuringEntitythattheyhavetherequiredprofessional skills,

and personnel and technical resources, have agreed to provide the Services on the terms and conditions
set forth in this Contract at a contract price of ..........ccccooevveiiiiviiiie e, :

NOWTHEREFOREthepartiesheretoherebyagreeasfollows:

1.

The following documents shall be deemed to form and be read and construed as part of this Agreement, and
the priority of the documents shall be as follows: a) The Form of Acceptance;

b)  ThelnsuranceProvider'sTender

c) TheGeneralConditionsofContract;

d) TheSpecialConditionsofContract;

e) ThePricedScheduleofRequirements;and

f)  ThefollowingAppendices: Appendix:NegotiatedandSignedInsurancePolicy(les)

The mutual rights and obligations of the Procuring Entity and the Insurance Provider shall be as set forth in
the Contract, in particular:

a) The Insurance Provider shall carry out the Services in accordance with the provisions of the Contract;
and

b)  The Procuring Entity shall make payments to the Insurance Provider in accordance with the provisions
of the Contract.

INWITNESSWHEREOF ,thePartiesheretohavecausedthisContracttobesignedintheirrespectivenames as of the
day and year first above written.

Forandonbehalfof ...........c.ccccoooiiiiii [nameofProcuringEntity][AuthorizedRepresentative]
Forandonbehalfof[nameoflnsuranceProvider][AuthorizedRepresentative]

[Note:IfthelnsuranceProviderconsistsofmorethanoneentity,alltheseentitiesshouldappearassignatories, e.g., in
the following manner:]

ForandonbehalfofeachoftheMembersofthelnsuranCeProVIder ............ccoiviiiiiie i [nameof
member][AuthorizedRepresentative][nameofmember][AuthorizedRepresentative]



FORMOFTENDERSECURITY-[Optionl-DemandBankGuarantee]

Beneficiary:

Request for Tenders No:

Date: TENDERGUARANTEENOo.:

Guarantor:

1.

We have been informed that_(here in after called "theApplicant™) has submitted or will submit to the Beneficiary
its Tender (here in after called" the Tender") for the execution ofunder Request for Tenders No. (“the ITT”).

Furthermore,weunderstandthat,accordingtotheBeneficiary'sconditions, TendersmustbesupportedbyaTender
guarantee.

At therequest ofthe Applicant,we,as Guarantor, herebyirrevocably undertaketo paythe Beneficiaryany sum or
sums not exceedingintotal anamount of( Juponreceipt byus oftheBeneficiary's complying demand,supported by
the Beneficiary's statement, whether in the demand itself or a separate signed document accompanying or
identifying the demand, stating that either the Applicant:

(a)haswithdrawnitsTenderduringtheperiodofTendervaliditysetforthinthe Applicant'sLetterof Tender(“theTender Validity

Period”), or any extension thereto provided by the Applicant; or

b) having been notified of the acceptance of its Tender by the Beneficiary during the Tender Validity Period or any

extensiontheretobeprovidedbytheApplicant,(i)hasfailedtoexecutethecontractagreement,or(ii)hasfailed to furnish
the Performance.

4. Thisguaranteewillexpire:(a)iftheApplicantisthesuccessfulTenderer,uponourreceiptofcopiesofthecontract

agreement signed by the Applicant andthe Performance Securityand, or(b)ifthe Applicant is not thesuccessful
Tenderer,upontheearlierof(i)ourreceiptofacopyoftheBeneficiary'snotificationtotheApplicantoftheresults  of the
Tendering process; or (ii) thirty days after the end of the Tender Validity Period.

Consequently, any demandforpayment underthis guaranteemust bereceivedbyus at the officeindicated above On
or before that date.

[signature(s)]

Note:Allitalicizedtextisforuseinpreparingthisformandshallbedeletedfromthefinalproduct.



FORMATOFTENDERSECURITY[Option2—InsuranceGuarantee]

TENDER GUARANTEE No.:

1.

Whereas............ [Nameofthetenderer](hereinaftercalled“thetenderer”’)hassubmitteditstender dated
......... [Dateofsubmissionoftender]forthe ............................ [Nameand/ordescription of thetender](hereinafter
called“theTender”)fortheexecutionof under Requestfor TendersNo. (“thelTT™).

KNOWALLPEOPLEDbythesepresentsthatWE..................... Of i [NameoflnsuranceCompany]
havingourregisteredofficeat............... (hereinaftercalled“theGuarantor”),areboundunto..................

[Name of Procuring Entity] (hereinafter called “the Procuring Entity ) in the sum of .............ccoovennnnn (Currency
and guarantee amount) for which payment well and truly to be made to the said Procuring Entity, the Guarantor
binds itself, its successors and assigns, jointly and severally, firmly by these presents.

SealedwiththeCommonSealofthesaidGuarantorthis _dayof 20.

NOW, THEREFORE, THECONDITIONOFTHISOBLIGATIONissuchthatifthe Applicant:

a) haswithdrawnitsTenderduringtheperiodofTendervaliditysetforthinthePrincipal'sLetterof Tender
(“the Tender Validity Period”), or any extension thereto provided by the principal; or

b) havingbeennotifiedoftheacceptanceof itsTender bytheProcuringEntityduring theTenderValidity Period or
any extension thereto provided by the principal; (i) failed to execute the Contract agreement; or
(i1) has failed to furnish the Performance Security, in accordance with the Instructions to tenderers (“ITT”)
of the Procuring Entity's Tendering document.

then the guarantee undertakes to immediately pay to the Procuring Entity up to the above amount upon receipt of
theProcuringEntity'sfirstwrittendemand,withouttheProcuringEntityhavingtosubstantiateitsdemand,provided that in
its demand the Procuring Entity shall state that the demand arises from the occurrence of any of the above events,
specifying which event(s) has occurred.

Thisguaranteewillexpire:(a)iftheApplicantisthesuccessfulTenderer,uponourreceiptofcopiesofthecontract
agreement signed by the Applicant and the Performance Security and, or (b) if the Applicant is not the successful
Tenderer,upontheearlierof(i)ourreceiptofacopyoftheBeneficiary'snotificationtotheApplicantoftheresults  of  the
Tendering process; or (ii)twenty-eight days after the end of the Tender Validity Period.

Consequently, any demand for payment under this guarantee must be received by us at the office indicated above
on or before that date.

[Date] [SignatureoftheGuarantor]

[Witness] [Seal]

Note:Allitalicizedtextisforuseinpreparingthisformandshallbedeletedfromthefinal product.



FORMOFTENDER-SECURING DECLARATION

[TheBiddershallcompletethisForminaccordancewiththeinstructionsindicated]

Date ....ooeiieece e [insertdate(asday,monthandyear)ofTender Submission]
TenderNO. .....coovieiiie e [insertnumberoftenderingprocess]
TO i [insertcompletenameofPurchaser]

I/We,theundersigned,declarethat:

1.

2.

I/Weunderstandthat,accordingtoyourconditions,bidsmustbesupportedbyaTender-Securing Declaration.

I/We accept that I/we will automatically be suspended from being eligible for tendering in any contract with
thePurchaser fortheperiodoftimeof [insert numberofmonthsoryears]startingon [insert date],if wearein breach
of our obligation (s) under the bid conditions, because we— (a) have withdrawn our tender during the period of
tender validity specified by us in the Tendering Data Sheet; or (b) having been notified of the
acceptanceofourBidbythePurchaserduringtheperiodofbidvalidity, (i)failorrefusetoexecutetheContract, if
required, or (ii) fail or refuse to furnish the Performance Security, in accordance with the instructions to
tenders.

I/We understand that this Tender Securing Declaration shall expire if we are not the successful Tenderer (s),
upon the earlier of:

a) Ourreceiptofacopyofyournotificationofthenameofthesuccessful Tenderer; or

b) ThirtydaysaftertheexpirationofourTender.

I/We understand that if | am/we are/ in a Joint Venture, the Tender Securing Declaration must be in the name
of the Joint Venture that submits the bid, and the Joint Venture has not been legally constituted at the time of

bidding, the Tender Securing Declaration shall be in the names of all future partners as named in the letter of
intent.

SIGNEA. .. e

Capacity / title (director or partnerorsole PrOPTICLOT,ELC.) . v vt iieiieeiee e eeeaereeanen,
INAINIC. . . e e e
Dulyauthorizedtosignthebidforandonbehalfof ..............ccccooiiiii [insertcompletenameof
Tenderer]Datedon...................... dayof.....ccooiiiiii [Insertdateofsigning]

Sealorstamp



PARTII-SCHEDULEOFINSURANCE
REQUIREMENTS

(Thescheduleforemployeescanbeavailed in  BASICPAYPER ANNUALBASIC
school administration office) MONTH PAY

Total number of employees ....

TotalbasicsalaryKES.....

WORKINJURYBENEFITSINSURANCE:
AsprescribedintheWIBAAct,2007.



SECTIONV-SCHEDULEOF REQUIREMENTS
NotesforPreparingtheScheduleofRequirements
1. Objectives

TheobjectivesoftheScheduleofRequirements are:

a) To provide sufficient information on the Insurance Services to be performed to enable Tenders to be
prepared efficiently and accurately; and

b)  WhenaContracthasbeenenteredinto,toprovideapricedScheduleofRequirementsforusein preparing
Insurance Policies.

TheScheduleofRequirementsshallbeincludedintheTenderingDocumentbytheProcuringEntity,
andshallcover,ataminimum,adescriptionofthelnsurancePoliciesrequired.Inparticular,Schedule of
Requirements, together with the Price Schedule, should serve as a basis in the event of quantity
variation at the time of award of contract.

2. Listofitemstobeinsured

TheProcuringEntityshalllistandnumbereachrequiredinsuranceServiceandprovidefulldescriptionsofthe main
features of the items to be insured, including the timing of cover. These features shall include physical
location(ofwheretheitemtoinsured,asthecasemaybe)andfull descriptionsoftheinsurancecontingencies
tobecovered,etc.Careshouldbetakennottobetoorestrictiveastolimitcompetitionandoravailability. The
listoftheltemstobeinsuredisthensummarizedontheTablebelow(ScheduleofRequirements). TheExamples  given
on the Schedule of Requirements below should not be in the final Tender Document.

E.g.
1. Insurance ItemNo 1.Office Building(Givefull Descriptionsoftherequireditemtobeinsured) and
contingencies to be covered.

Nameandlocationofthebuilding
Number of Floors
Estimated area of

square meters Complete with
Constructed of Estimated value

Contingencies to be insured (fire,earthquake/hurricane,civilriot,
etc.)

Etc.

2. InsuranceltemN10.Goodsontransit(GivefullDescriptionsoftherequiredGoods).Descriptionof
Goods

Value of the Goods
Location where they are

Final destination

Mode of transport

Duration of transport

Percentage of value of Goods to be covered

Contingencies to be insured_(fire, theft, loss of a sinking vessel, etc.) Etc.

46



LY

3. SCHEDULEOFREQUIREMENTS

[TheProcuringEntityshallfillinthisFormtoindicatetheListofInsuranceServicesrequiredbytheProcuringEntity[ Columns1-4andtheTenderershallcomplete columns 5- 7 as
his/her Tender].

INSURANCE ~ INSURANCE PRICE TOTALTENDER

PERIOD PREMIUMPER DISCOUNT  PRICEFOR
SPECIFIEDPERIOD IFANY INSURANCE
(TENDERPRICE) SERVICE(COL.6-7)




N Tl T L0 [ ) O T TP TP PSP UPPTO PR PPPTUPPPPROPS [insertcompletenameofTenderer]

SHGNATUNEOT TEINURIET ... etttk h btk s ekt £ ke 41kt ekt e ke 4R £ e bt e bt 4 Akt ekt e bt et e bt e et e et et e et e s [signatureofpersonsigningtheTender]

[insert






SECTIONVI-GENERALCONDITIONSOFCONTRACT
A. GeneralProvisions
Definitions

Unless the context otherwise requires, the following terms whenever used in this Contract have the following
meanings:

a) “ScheduleofRequirements”isthepricedandcompletedlistofitemsofServicestobeperformedby the
InsuranceProviderformingpartofhis Tender;

b) “CompletionDate” meansthedateofcompletionoftheServicesbythelnsuranceProvideras certified by
the Procuring Entity

c) “Contract”meanstheContractsignedbytheParties,towhichtheseGeneralConditionsofContract (GCC)
are attached, together with all the documents listed in Clausel of such signed Contract;

d) “ContractPrice”meansthepricetobepaidfortheperformanceoftheServices,inaccordancewith Clause 6;

e) “ProcuringEntity”’meanstheProcuringEntityorpartywhoemploysthelnsuranceProvider

f)  “ForeignCurrency”’meansanycurrencyotherthanthecurrencyof Kenya;

g) “GCC”meanstheseGeneralConditionsofContract;

h) “Government”meanstheGovernmentofKenya;

i)  “LocalCurrency”meansKenyashilling;

J)  “Party”meanstheProcuringEntityorthelnsuranceProvider,asthecasemaybe,and“Parties” means both
of them;

K) “Personnel”’meanspersonshiredbythelnsurance Provider;

I)  “Insurance Provider” is a person or corporate body whose Tender to provide the Services has been
accepted by the Procuring Entity;

m) “InsuranceProvider'sTender’meansthecompletedTenderingDocumentsubmittedbytheInsurance
Provider to the Procuring Entity

n) “SCC”meanstheSpecialConditionsofContractbywhichtheGCCmaybeamendedor supplemented;

0) “Services” means the work to be performed by the Insurance Provider pursuant to this Contract, as
described in Schedule of Requirements included in the Insurance Provider's Tender.

p) “PublicProcurementRegulatory Authority(PPR A)”’shallmeantheGovernmentAgencyresponsible for
oversight of public procurement.

ApplicableLaw
TheContractshallbeinterpretedinaccordancewiththelawsofKenya.
Language

This Contract has been executed in the English language, which shall be the binding and controlling language
for all matters relating to the meaning or interpretation of this Contract.

Notices

Any notice, request, or consent made pursuant to this Contract shall be in writingand shall be deemed to have
been made when delivered in person to an authorized representative of the Party to whom the communication
is addressed, or when sent by registered mail, hand delivery, or email to such Party at the address specified in
the SCC.



Location

The Services shall be performed at such locations as are specified in Appendix A, in the specifications and,
where the location of a particular taskis not so specified, at such locations, whether in Kenya or elsewhere, as
the Procuring Entity may approve.

AuthorizedRepresentatives

Any action required or permitted to be taken, and any document required or permitted to be executed, under
this Contract by the Procuring Entity or the Insurance Provider may be taken or executed by the officials
specified in the SCC.

InspectionandAuditbythePPRA

Pursuanttoparagraph2.2e.of Attachment1totheGeneralConditions,thelnsuranceProvidershallpermitand shall
cause its subcontractors and sub-consultants to permit, PPRA and/ or persons appointed by PPRA to
inspecttheSiteand/  ortheaccountsand  recordsrelatingtotheprocurement  process,selectionand/orcontract
execution, and to have such accounts and records audited by auditors appointed by PPRA. The Insurance
Provider's and its Subcontractors' and sub-consultants' attention is drawn to Sub-Clause 3.10 which provides,
inter alia, that acts intended to materially impede the exercise of PPRA's inspection and audit rights constitute
a prohibited practice subject to contract termination (as well as to a determination of ineligibility pursuant to
PPRA's prevailing sanctions procedures).

TaxesandDuties,etc

The Insurance Provider shall pay such taxes, duties, fees, levies and other impositions as may be levied under
the Applicable Law, the amount of which is deemed to have been included in the Contract Price.

Commencement,Completion,Modification,andTerminationofContract
EffectivenessofContract

This Contract shall come in to effect on the date the Contract is signed by both parties or such other later date
as may be stated in the SCC.

DurationandCommencementofServicestheCommencementdateanddurationoftheinsurancecover shall
be specified in the SCC.

2.3. Modification

Modification of the terms and conditions of this Contract, including any modification of the scope of the
Services or of the Contract Price, may only be made by written agreement between the Parties.

ForceMajeure
Definition

For the purposes of this Contract, “Force Majeure” means an event which is beyond the reasonable control of
aPartyandwhichmakesaParty'sperformanceofitsobligationsundertheContractimpossibleorsoimpractical as to be
considered impossible under the circumstances.

NoBreachof Contract

The failure of a Party to fulfill any of its obligations under the contract shall not be considered to be a breach
of,ordefaultunder,thisContractinsofarassuchinabilityarisesfromaneventofForceMajeure,providedthat
thePartyaffectedbysuchanevent(a)hastakenallreasonableprecautions,duecareandreasonablealternative
measuresinordertocarryoutthetermsandconditionsofthisContract,and(b)hasinformedtheotherPartyas soon as
possible about the occurrence of such an event.



ExtensionofTime

AnyperiodwithinwhichaPartyshall,pursuanttothisContract,completeanyactionortask,shallbeextended  for a
period equal to the time during which such Party was unable to perform such action as a result of Force
Majeure.

Payments

During the period of their inability to perform the Services as a result of an event of Force Majeure, the
InsuranceProvider shall beentitledtocontinuetobepaidunderthetermsofthisContract,aswellastobe reimbursed for
additional costs reasonably and necessarily incurred by them during such period for the purposes of the
Services and in reactivating the Service after the end of such period.

Termination

BytheProcuring Entity

The Procuring Entity may terminate this Contract, by not less than thirty (30) days' written notice of
terminationtothelnsuranceProvider,tobegivenaftertheoccurrenceofanyoftheeventsspecifiedin
paragraphs (a) through of this Sub-Clause 2.5.1:

a) IfthelnsuranceProviderdoesnotremedyafailureintheperformanceofitsobligationsundertheContract, within
thirty (30) days after being notified or within any further period as the Procuring Entity may have
subsequently approved in writing;

b) IfthelnsuranceProviderbecomeinsolventor bankrupt;

c) if, as the result of Force Majeure, the Insurance Provider is unable to perform a material portion of the
Services for a period of not less than sixty (60) days; or

d) ifthelnsuranceProvider,inthejudgmentoftheProcuringEntityhasengagedinFraudandCorruption,as  defined
in paragraph 2.2a. of Attachmentl to the GCC, in competing for or in executing the Contract

BythelnsuranceProvider

The Insurance Provider may terminate this Contract, by not less than thirty (30) days' written notice to the
ProcuringEntity,suchnoticetobegivenaftertheoccurrenceofanyoftheeventsspecifiedinparagraphs(a) and (b)
of this Sub-Clause 2.5.2:

a) IftheProcuringEntityfailstopayanymoniesduetothelnsuranceProvider —pursuanttothisContract and not
subject to dispute pursuant to Clause 7 within forty-five (45) days after receiving written notice from the
Insurance Provider that such payment is overdue; or

b) if, as the result of Force Majeure, the Insurance Provider is unable to perform a material portion of the
Services for a period of not less than sixty (60) days.

PaymentuponTermination
Upon termination of this Contract pursuant to Sub-Clauses 2.5.1 or 2.5.2, the Procuring Entity shall make the

following payments to the Insurance Provider:

a) remuneration pursuant to Clause 5 for Servicessatisfactorilyperformed priorto the effective date of
termination;

b) exceptinthecaseofterminationpursuanttoparagraphs(a),(b),(d)ofSub-Clause2.5.1,
reimbursementofanyreasonablecostincidenttothepromptandorderlyterminationoftheContract.

c) ThelnsuranceprovidershallpayorrefundtotheProcuringEntityanymoneyspaidbutforwhichno consume
rate services were provided.



Obligationsofthelnsurance Provider

General
ThelnsuranceProvidershall performtheServicesinaccordancewiththetermsofthesignedinsurancePolicy
andtheScheduleofRequirements,andcarryoutitsobligationswithallduediligence,efficiency,andeconomy, in

accordance with generally accepted professional techniques and practices, and shall observe sound
managementpractices,andemployappropriateadvancedtechnologyandsafemethods. ThelnsuranceProvider shall
always act, in respect of any matter relating to this Contract or to the Services, as faithful adviser to the
Procuring Entity, and shall at all times support and safeguard the Procuring Entity's legitimate interests in any
dealings with Subcontractors or third parties.

Conflictoflnterests
InsuranceProviderNottoBenefitfromCommissionsandDiscounts.

The remuneration of the Insurance Provider pursuanttoClause 6 shall constitutethe Insurance Provider'ssole
remuneration in connection with this Contract or the Services, and the Insurance Provider shall not accept for
theirownbenefit anytradecommission,discount,orsimilarpaymentinconnectionwithactivitiespursuant to this
Contract or to the Services or in the discharge of their obligations under the Contract, and the Insurance
Provider shall use their best efforts to ensure that the Personnel, any Subcontractors, and agents of either of
them similarly shall not receive any such additional remuneration.

Insurance Provider and Affiliates Not to be Otherwise Interested in Services other than the insurance
Services

The Insurance Provider agree that, during the term of this Contract and after its termination, the Insurance
Provider and its affiliates, as well as any Subcontractor and any of its affiliates, shall be disqualified from
providing goods, works, or Services (other than the insurance Services and any continuation thereof) for any
contingency resulting from or closely related to the Services.

ProhibitionofConflictingActivities

NeitherthelnsuranceProvidernoritsSubcontractorsnorthePersonnelshallengage, eitherdirectlyor indirectly, in any

of the following activities:

a) During the term of this Contract, any business or professional activities in Kenya which would conflict
with the activities as signed to them under this Contract;

b) during the term of this Contract, neither the Insurance Provider nor their Subcontractors shall hire public
employees in active duty or on any type of leave, to perform any activity under this Contract;

c) aftertheterminationofthisContract,suchotheractivitiesasmaybespecifiedintheSCC.

Confidentiality

ThelnsuranceProvider,itsSubcontractors,andthePersonnelofeitherofthemshallnot,eitherduringtheterm
orwithintwo(2)yearsaftertheexpirationofthisContract,discloseanyproprietaryorconfidentialinformation relating
to the Project, the Services, this Contract, or the Procuring Entity's business or operations without the prior
written consent of the Procuring Entity.

ReportingObligations

ThelnsuranceProvidershallsubmittotheProcuringEntitytheirportsanddocumentsspecifiedinAppendixB in the
form, in the numbers, and within the periods set for thin the said Appendix.

DocumentsPreparedbythelnsuranceProvidertoBethePropertyoftheProcuring Entity.

All reports, and other documents and software submitted by the Insurance Provider in accordance with Sub-
Clause3.4shall becomeand remainthe property ofthe ProcuringEntity,andthelnsurance Provider shall,not later
than upon termination or expiration of this Contract, deliver all such documents and software to the
ProcuringEntity,togetherwitha detailedinventorythereof. The Insurance Provider mayretainacopyof such



documentsandsoftware.Restrictionsabout thefutureuse ofthesedocuments,ifany, shall be specifiedinthe SCC.
LiquidatedDamages
PaymentsofLiquidatedDamages
The Insurance Provider shall pay liquidated damages to the Procuring Entity at the rate per day stated in the
SCC for each day that the Insurance Provider fails to pay the agreed compensation costs beyond or later the
agreed date when such compensation should be made. The date by when the compensation costs should be
madeisspecifiedin the SCC. Thetotal amount ofliquidateddamagesshall not exceedthe amount definedin the
SCC. The Procuring Entity may deduct liquidated damages from payments due to the Insurance Provider.
Payment of liquidated damages shall not affect the Insurance Provider's liabilities.
CorrectionforOver-payment
The Procuring Entity shall correct any overpayment of liquidated damages by the Insurance Provider by
adjusting the next payment premium or certificate. The Insurance Provider shall be paid interest on the
overpayment,calculatedfromthedateofpaymenttothedateofrepayment,attheratesspecifiedinSub-Clause 6.5.
PerformanceSecurity
ThelnsuranceProvidershallnotberequiredtoprovideanyPerformanceSecuritytotheProcuringEntity.
FraudandCorruption
The Procuring Entity requires compliance with the Government's Anti-Corruption laws and its prevailing
sanctions. The Procuring Entity requires the Insurance Provider to disclose any commissions or fees that may
have beenpaid or are tobe paidtoagents or any otherparty with respect to the tendering process or execution of
the Contract. The information disclosed must include at least the name and address of the agent or other party,
the amount and currency, and the purpose of the commission, gratuity or fee.
InsuranceProvider'sPersonnel
TheContractshallnotobligatethelnsuranceProvidertoprovideanyspecificpersonnelforcarryingoutofthe Services.
ObligationsoftheProcuringEntity
ChangeintheApplicable Law
If, after the date of this Contract, there is any change in the Applicable Law with respect to taxes and duties
whichincreasesordecreasesthecostoftheServicesrenderedbythelnsuranceProvider,thentheremuneration and
reimbursable expenses otherwise payable to the Insurance Provider under this Contract shall be increased or
decreased accordingly by agreement between the Parties, and corresponding adjustments shall be made to the
amounts referred to in Sub-Clauses 6.2 (a) or (b),as the case may be.
PaymentstothelnsuranceProvider
Lump-SumRemuneration
The Insurance Provider's remuneration shall not exceed the Contract Price and shall be a fixed lump-sum.
Except as provided in Sub-Clause 5.1, the Contract Price may only be increased above the amounts stated in
Sub-Clause6.2 ifthe Parties have agreedtoadditionalpayments in accordancewith Sub-Clauses2.3 and 6.3.
ContractPrice

ThepricepayableissetforthintheSCC.



TermsandConditionsofPayment
PaymentswillbemadetothelnsuranceProvideraccordingtothepaymentschedulestatedintheSCC.

InterestonDelayedPayments

IftheProcuringEntityhasdelayedpaymentsbeyondthirty(30)daysaftertheduedatestatedintheSCC, interest shall be
paid to the Insurance Provider for each day of delay at the rate stated in the SCC.

QualityControl
Thecontractshallnothaveanyqualitycontrolmodalitiesasthisisnotenvisagedintheindustry
SettlementofDisputes

AmicableSettlement

Anypartywithdisputeagainsttheotherpartyshallgivenoticetotheotherparty,requestingthepartytomake

Good the matters of the dispute. The Parties shall attempt to settle the dispute amicably. If the dispute cannot
besettledamicably,thecomplainingpartyshouldmovetocommencearbitrationafterthirtydaysfromtheday on
which a notice was given, even if no attempt at an amicable settlement has been made.

ArbitrationifthelnsuranceProviderisaKenyanfirm

AnyclaimordisputebetweenthePartiesarisingoutoforinconnectionwiththeContractnotsettledamicablyin ~ accordance
with Sub-Clause 8.1 shall be finally settled by arbitration. Arbitration shall be conducted in accordance with
the Arbitration Laws of Kenya.

Thearbitratorsshallhavefullpowertoopenup,reviewallmattersrelevanttothedispute.Nothingshalldisqualify
representatives of the Parties from being called as a witness and giving evidence before the arbitrators on any
matter whatsoever relevant to the dispute.

Arbitration may be commenced prior to or after completion of the services. The obligations of the Parties shall not
be altered by reason of any arbitration being conducted during the progress of the services.

The terms of the remuneration of each or all the members of Arbitration shall be mutually agreed upon by the
Parties when agreeing the terms of appointment. Each Party shall be responsible for paying one-half of this
remuneration.

Incaseofanyclaim ordispute,suchclaim ordisputeshall benotifiedinwritingbyeitherpartytotheother with a request to
submit it to arbitration and to concur in the appointment of an Arbitrator within thirty days of the notice. The
dispute shall be referred to the arbitration and final decision of a person to be agreed between the parties.
Failing agreement to concur in the appointment of an Arbitrator, the Arbitrator shall be appointed, on the
request of the applying party, by the Chairman or Vice Chairman of any of the following institutions the:

i) LawSocietyofKenya,orii) CharteredInstitute
of Arbitrators(KenyaBranch),oriii) Insurancelnstitute of
Kenya, or iv) The Actuarial Society of Kenya.

Theinstitutionwrittentofirstbytheaggrievedpartyshalltakeprecedenceoverallotherinstitutions.
TheawardofsuchArbitratorshallbefinalandbindinguponthe parties.
FailuretoComplywithArbitrator’sDecision

In the event that a Party fails to comply with a final and binding Arbitrator's decision, then the other Party may,
without prejudice to any other right sit may have, refer the matter to a competent Court of law.



ArbitrationifthelnsuranceProviderisaforeign firm

Arbitrationproceedingsshallbeconductedinaccordancewiththerulesofprocedurespecifiedinthe

SCC.

SECTIONVII-SPECIALCONDITIONSOFCONTRACT

Number
GC Clause

of

Amendmentsof,andSupplementsto,ClausesintheGeneralConditionsof Contract

11

ThePartiestotheContractare:

The Procuring Entityis ThelnsuranceProvideris
The contract name is ___

14

Fornotices,theProcuringEntity’saddressshallbe:
Attention:[insertfullnameofperson,ifapplicable] Postal

address (full postal address)

Physical Address(fullLocationAddress-insertcity,streetname,Buildingnamedfloornumber, room
number)

Telephone:[includetelephonenumber,includingcountryandcitycodes]

Electronicmailaddress:[inserte-mailaddress,ifapplicable]

1.6

TheAuthorizedRepresentativesare:Forthe
ProcuringEntity:

[Name,PostalAddress,Email, TelephoneNumber]For the
InsuranceProvider:

[Name,PostalAddress,Email, TelephoneNumber]

2.1

The date on which this Contract shall come into effect is

2.2

TheCommencementdateanddurationoftheinsurancecovershallbe: Commencement date
Completion or Expiry
DateDurationof the

coverage

3.2.3(c)

AftertheterminationofthisContract,theactivities are;

36.1

The liquidated damagesperday is

The date by when the compensation costs should be made is

days.

Thetotalamountofliquidateddamagesshallnotexceed

6.2-6.3

Contract Price is

Thepriceshallbemadeinonelumpsumoncontractsignatureortheprice shall be

made on monthly instaliments of




6.4 InterestshallbepaidtothelnsuranceProviderforeachdayofdelayedpaymentattherate of
% per month.
8.4.1 TherulesofprocedureforarbitrationproceedingswithaforeigninsuranceProvidershall be as

follows:
[Forcontractsenteredintowithforeignsellers, Internationalcommercialarbitrationmayhave
practicaladvantagesoverotherdisputesettlementmethods].




Number
GC Clause

of

Amendmentsof,andSupplementsto,ClausesintheGeneralConditionsof Contract

(1) IftheProcuringEntitychoosestheUNCITRALArbitrationRules,the following
sample clause should be inserted:

Anydispute,controversyor claim arisingout of or relatingtothisContract,or breach,
termination or invalidity thereof, shall be settled by arbitration in accordance with the
UNCITRAL Arbitration Rules as at present in force.

(i) If the Procuring Entity chooses the Rules of ICC, the following sample clause
should be inserted:

All disputes arisinginconnection withthepresent Contract shall befinally settled
under the Rules of Conciliation and Arbitration of the International Chamber of
Commerce by one or more arbitrators appointed in accordance with said Rules.

(iif)  IftheProcuringEntitychoosestheRulesofArbitrationlnstituteofStockholm
Chamber of Commerce, the following sample clause should be inserted:

Any dispute, controversy or claim arising out of or inconnection with this Contract, or
thebreachterminationorinvaliditythereof,shallbesettledbyarbitrationinaccordance  with
the Rules of the Arbitration Institute of the Stockholm Chamber of Commerce.

(iv)  IftheProcuringEntitychoosestheRulesoftheLondonCourtoflnternational
Arbitration, the following clause should be inserted:

Any dispute arising out of or in connection with this Contract, including any question
regarding its existence, validity or termination shall bereferred to and finally resolved
by arbitration under the Rules ofthe London Court of International Arbitration, which
rules are deemed to be incorporated by reference to this clause.




APPENDIXTOTHE CONTRACT

TheAppendixtothecontractshallbeanlnsurancePolicythatshallprovideadescriptionoftheServices,
compensation procedure and all the contingencies thatshall lead to the compensation claim. The Policy
isanindustryform(thenorm)butwouldbenegotiatedbeforesignaturetoensureallpartiesconcernsare
takenintoaccount.NoprovisionorClauseinthelnsurancePolicyshallnegateanyConditionofContract.



BENEFICIALOWNERSHIPDISCLOSUREFORM

INSTRUCTIONSTOTENDERERS:DELETETHISBOXONCEYOUHAVECOMPLETEDTHE FORM

This Beneficial Ownership Disclosure Form (“Form”) is to be completed by the successful tenderer. In case of|
joint venture,thetenderermust submit aseparate Formfor each member. The beneficial ownershipinformation to
be submitted in this Form shall be current as of the date of its submission.

For the purposes of this Form, a Beneficial Owner of a Tenderer is any natural person who ultimately owns or
controls the Tenderer by meeting one or more of the following conditions:

»  Directlyorindirectlyholding25%ormoreoftheshares.

»  Directlyorindirectlyholding25%ormoreofthevoting rights.

»  Directlyorindirectlyhavingtherighttoappointamajorityoftheboardofdirectorsorequivalentgoverning body of
the Tenderer.

Tender Reference No.: [insert
identification no] Name of the Assignment: [insert
name of the assignment] to: [insert complete name of Procuring Entity]

Inresponsetoyournotificationofawarddated[insertdateofnotificationofaward]tofurnishadditional
informationonbeneficialownership:[selectoneoptionasapplicableanddeletetheoptionsthatarenot
applicable]

1) Weherebyprovidethefollowingbeneficialownershipinformation.

Detailsofbeneficialownership

IdentityofBeneficial Directly or | Directlyorindirectly Directlyorindirectlyhavingtheright to
Owner indirectly holding | holding25%ormore appoint amajorityof theboardof the
25%ormoreofthe of the Voting Rights | directors or an  equivalent
shares (Yes/ No) (Yes/No) governingbodyof theTenderer(Yes
/No)

[include full name
(last, middle, first),
nationality,countryof
residence]

OR

ii) We declare that there is no Beneficial Owner meeting one or more of the following conditions:
directly or indirectly holding 25% or more of the s h a r e s. Directly or indirectly holding
25%ormoreofthevotingrights.Directlyorindirectlyhavingtherighttoappointamajority of the
board of directors or equivalent governing body of the Tenderer.



OR

WedeclarethatweareunabletoidentifyanyBeneficial Ownermeetingoneormoreofthefollowing
conditions. [If this option is selected, the Tenderer shall provide explanation on why it is unable to
identify any Beneficial Owner]

Directlyorindirectlyholding25%ormoreoftheshares.Directlyorindirectlyholding25%ormore of the
voting rights.

Directlyorindirectlyhavingtherighttoappointamajorityoftheboardofdirectorsorequivalent
governingbodyoftheTenderer]”

NameoftheTenderer ...........ccccoovvvvennn. *[insertcompletenameofthe Tenderer]

Name of the person duly authorized to sign the Tender on behalf of the Tenderer: ** [insert
completename of person duly authorized to sign the Tender]

TitleofthepersonsigningtheTender.............cccooeiiinnee. [insertcompletetitleofthepersonsigningthe
Tender]
Signatureofthepersonnamedabove.............ccccccue.e. [insertsignatureofpersonwhosenameand capacity are

shown above]

Datesigned............cccv.... [insertdateofsigning]day of..............cccoevvvennn. [Insertmonth],[insertyear
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