
 
 

SIGNATURE PAGE AND NOTES 

 
TENDER DOCUMENTS 

 

Supplied as part of the contract No.  Proposed  Construction of 4No. Storey Classroom block at 
ISAANGWA PRIMARY SCHOOL in Kitui Central Constituency. 
 
T/N0 : NGCDF/KC/ISAPS/2026/2027 

Issued by:- 
Public Works Officer 
P.o Box 33 
KITUI 

 
The contract for the above-mentioned works entered into this …… Day of ……… 
2023 by the undersigned refers to these Tender Documents and the Ministry of 

Public Works General Specification date March 1976 (together with any 
amendments issued there to) shall be read and construed  as part of the said 

contract. 
 
……………………….    ………………………………….. 

CONTRACTOR     AUTHORIZED OFFICER 
 

Date: …………………….    Date: ………………………………………… 
 
Name of Witness…………………                  In the presence of ………………………… 

Address ..………………………….                  Adress………………………………………. 
Signature…………………………..                 Signature………………………………….. 
Date ………………………………                    Date………………………………………. 

 
SPECIAL NOTES 

The contractor is required to check the numbers of the pages of these Tender 
Documents and should he find any missing or in duplicate or figures indistinct he 
must inform the Public Works Officer, County Ministry of L.I.U.D, at once and 

have the same rectified. 
 

Should the Contractor be in doubt about the precise meaning of any item or figure 
for any reason whatsoever, he must inform the Public Works Officer, County 
Ministry of L.I.U.D, and in order that the correct meaning may be decided before 

the date for submission of tenders. 
 
No liability will be admitted nor claim allowed in respect of errors in the 

contractor’s Tender due to mistakes in the specification which should have been 
rectified in the manner described above. 
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SECTION I  

INVITATION FOR TENDERS 

 

 
Tender reference No. (as per tender document) 

 

Tender Name (as per tender document) 

 

 

1.1 The (procuring entity) invites sealed tenders for – Proposed  Construction of 4No. Storey 
Classroom block at Isaangwa Primary School in Kitui Central Constituency. 
 

1.2 Interested eligible candidates may obtain further information and inspect tender 

documents and proposed works at NGCDF-Kitui Central office during normal 

working hours. 

 

1.3 A complete set of tender documents may be obtained by interested candidates upon 
payment of a non-refundable fee of Ksh    nil      /= in cash or Bankers Cheque 

 

1.4 Prices quoted should be net inclusive of all taxes, must be in Kenya shillings and 

shall remain valid for 120 days from the closing date of tender. 

 

1.5 Completed tender documents are to be enclosed in plain sealed envelopes marked 
with Tender name and reference number and deposited in the Tender Box at  

NGCDF-Kitui Central or to be addressed to ------------------------------------------, 

p.o.box --------------------------------- so as to be received on or before ……month of ---

-- 2026 

 
 

1.6 Tenders will be opened immediately thereafter in the presence of the candidates or 

their representatives who choose to attend at the NGCDF-Kitui Central Board 

Room 

 

 
       ________________________________  

 
                                                                          For The Accounting Officer/procuring entity  

                                                                        

                                        
                                                                                         

                                                                                              

 

 

 

 
 

 

 

 

 

 
 

 

 

 

 
 



   

SECTION II 
 

INSTRUCTIONS TO TENDERERS. 

 

1. 1. General/Eligibility/Qualifications/Joint venture/Cost of      tendering 

 
1.1 The Employer as defined in the Appendix to Conditions of Contract invites tenders 

for Works Contract as described in the tender documents.  The successful tenderer 

will be expected to complete the Works by the Intended Completion Date specified in 

the tender documents. 

 

1.2 All tenderers shall provide the Qualification Information, a statement that the 
tenderer (including all members of a joint venture and subcontractors) is not 

associated, or has not been associated in the past, directly or indirectly, with the 

Consultant or any other entity that has prepared the design, specifications, and 

other documents for the project or being proposed as Project Manager for the 

Contract.  A firm that has been engaged by the Employer to provide consulting 
services for the preparation or supervision of the Works, and any of its affiliates, 

shall not be eligible to tender. 

 

1.3 All tenderers shall provide in the Form of Tender and Qualification Information, a 

preliminary description of the proposed work method and schedule, including 

drawings and charts, as necessary. 
 

1.4 In the event that pre-qualification of potential tenderers has been undertaken, only 

tenders from pre-qualified tenderers will be considered for award of Contract.  These 

qualified tenderers should submit with their tenders any information updating their 

original pre-qualification applications or, alternatively, confirm in their tenders that 
the originally submitted pre-qualification information remains essentially correct as 

of the date of tender submission. 

 

1.5 Where no pre-qualification of potential tenderers has been done, all tenderers shall 

include the following information and documents with their tenders, unless 

otherwise stated: 
 

(a) Tenderers shall attach copies of Company Registration, Incorporation, Valid 

Tax Compliance Certificate. 

 

(b)  Tenderers shall also attach copies of registration with National Construction 
Authority and Practice Licence Class 8 and above in Building works. 

 

 

(c) Copies of original documents defining the constitution or legal status, place 

of registration, and principal place of business; written power of attorney of 

the signatory of the tender to commit the tenderer: 
 

(d) total monetary value of construction work performed for each of the last five 

years: 

 

(e) experience in works of a similar nature and size for each of the last five 
years, and details of work under way or contractually committed; and names 

and addresses of clients who may be contacted for further information on 

these contracts; 

 

 

 
(f) major items of construction equipment proposed to carry out the Contract 

and an undertaking that they will be available for the Contract. 

 



   

(g) qualifications and experience of key site management and technical 
personnel proposed for the Contract and an undertaking that they shall be 

available for the Contract. 

 

(h) reports on the financial standing of the tenderer, such as profit and loss 

statements and auditor’s reports for the past five years; 
 

(i) evidence of adequacy of working capital for this Contract (access to line(s) of 

credit and availability of other financial resources); 

 

 

(j) information regarding any litigation, current or during the last five years, in 
which the tenderer is involved, the parties concerned and disputed amount; 

and 

 

(k) proposals for subcontracting components of the Works amounting to more 

than 10 percent of the Contract Price. 
 

1.6 Tenders submitted by a joint venture of two or more firms as partners shall comply 

with the following requirements, unless otherwise stated: 

 

(a)      the tender shall include all the information listed in clause 1.5  

above for each joint venture partner; 
 

(b)      the tender shall be signed so as to be legally binding on all 

     partners; 

 

(c)      all partners shall be jointly and severally liable for the execution   
          of the Contract in accordance with the Contract terms; 

 

(d)      one of the partners will be nominated as being in charge,  

authorised to incur liabilities, and receive instructions for and  on behalf of 

all partners of the joint venture; and 

 
(e)     the execution of the entire Contract, including payment, shall be  

   done exclusively with the partner in charge. 

 

1.7 To qualify for award of the Contract, tenderers shall meet the following minimum 

qualifying criteria; 
 

(a) annual volume of construction work of at least 2.5 times the estimated annual 

cashflow for the Contract; 

 

(b) experience as main contractor in the construction of at least 

 
(c)  two works of a nature and complexity equivalent to the Works 

over the last 10 years (to comply with this requirement, works cited should be at 

least 70 percent complete); 

 

(d) proposals for the timely acquisition (own, lease, hire, etc.) of the essential 
equipment listed as required for the Works; 

 

(e) a Contract manager with at least five years’ experience in works of an equivalent 

nature and volume, including no less than three years as Manager; and 

 

(f) liquid assets and/or credit facilities, net of other contractual commitments and 
exclusive of any advance payments which may be made under the Contract, of 

no less than 4 months of the estimated payment flow under this Contract. 

 

 



   

 
2. Award of Contract 

 

2.1 Subject to Clause 6.2, the award of the Contract will be made to the tenderer whose 

tender has been determined to be substantially  

responsive to the tendering documents and who has offered the lowest evaluated 
tender price, provided that such tenderer has been determined to be (a) eligible in 

accordance with the provision of Clauses 1.2, and (b) qualified in accordance with 

the provisions of clause 1.7 and 1.8. 

 

2.2 Notwithstanding clause 6.1 above, the Employer reserves the right to  

accept or reject any tender, and to cancel the tendering process and reject all 
tenders, at any time prior to the award of Contract, without thereby incurring any 

liability to the affected tenderer or tenderers or any obligation to inform the affected 

tenderer or tenderers of the grounds for the action. 

 

2.3 The tenderer whose tender has been accepted will be notified of the award prior to 
expiration of the tender validity period in writing or by cable, telex or facsimile.  This 

notification (hereinafter and in all Contract documents called the “Letter of 

Acceptance”) will state the sum (hereinafter and in all Contract documents called 

the “Contract Price”)that the Employer will pay the Contractor in consideration of 

the execution, completion, and maintenance of the Works by the Contractor as 

prescribed by the Contract. At the same time the other tenderers shall be informed 
that their tenders have not been successful. 

 

The contract shall be formed on the parties signing the contract. 

 

2.4 The Agreement will incorporate all agreements between the Employer and the 
successful tenderer.  Within 14 days of receipt the successful tenderer will sign the 

Agreement and return it to the Employer. 

 

2.5 Within 21 days after receipt of the Letter of Acceptance, the successful tenderer 

shall deliver to the Employer a Performance Security in the amount stipulated in the 

Appendix to Conditions of Contract and in the form stipulated in the Tender 
documents. The Performance Security shall be in the amount and specified form  

 

2.6 Failure of the successful tenderer to comply with the requirements of clause 6.5 

shall constitute sufficient grounds for cancellation of the award and forfeiture of the 

Tender Security. 
 

2.7 Upon the furnishing by the successful tenderer of the Performance Security, the 

Employer will promptly notify the other tenderers that their tenders have been 

unsuccessful. 

 

2.8 Preference where allowed in the evaluation of tenders shall not be allowed for 
contracts not exceeding one year (12 months) 

 

2.9 The tender evaluation committee shall evaluate the tender within 15 days of the 

validity period from the date of opening the tender. 

 
2.10 The parties to the contract shall have it signed within 30 days from the date of 

notification of contract award unless there is an administrative review request. 

 

2.11 Contract price variations shall not be allowed for contracts not exceeding one year 

(12 months) 

 
2.12 Where contract price variation is allowed, the valuation shall not exceed 25% of the 

original contract price. 

 



   

2.13 Price variation request shall be processed by the procuring entity within 30 days of 
receiving the request. 

 

2.14 The procuring entity may at any time terminate procurement proceedings before 

contract award and shall not be liable to any person for the termination. 

 
2.15 The procuring entity shall give prompt notice of the termination to the tenderers and 

on request give its reasons for termination within 14 days of receiving the request 

from any tenderer. 

 

2.16 A tenderer who gives false information in the tender document about its 

qualification or who refuses to enter into a contract after notification of contract 
award shall be considered for debarment from participating in future public 

procurement.  

 

3. Corrupt and Fraudulent practices  

 

3.1 The procuring entity requires that tenderers observe the highest standards of ethics 

during procurement process and execution of contracts. A tenderer shall sign a 

declaration that he has not and will not be involved in corrupt and fraudulent 

practices 
 

 

 

 

 

 
 

 

 

 

 
 

 

 

 

 

 
 

 

 

 

 
 

 

 

 

 

 
 
 

 
 
 

 
 

 
 



   

  
 

SECTION IV – APPENDIX TO CONDITIONS OF CONTRACT 

 

THE EMPLOYER IS 

 
Name:  KITUI CENTRAL NGCDF 

 

Address:  P.O. BOX 732-90200  

 

Name of Authorized Representative: The Fund Manager-Kitui Central Constituency 

 
Address:    P.O BOX 732-90200 

 

The Project Manager is 

 

Name:  PUBLIC WORKS OFFICER. 
 

Address:  P.O BOX 33-90200 

 

Telephone:   

 
Facsimile:   

 

The name (and identification number) of the Contract is Proposed  Construction of 4No. Storey 
Classroom block at Isaangwa Primary School in Kitui Central Constituency. 
 
T/N0. NGCDF/KC/ISAPS/2026/2027 
 

The Works consist of Construction of 4No. Storey Classroom Block. 

 

The Start Date shall be AGREED WITH THE PROJECT MANAGER. 
 

The Intended Completion Date for the whole of the Works shall be 

-………… (..)WEEKS from the start date. 

 

The following documents also form part of the Contract: “AS LISTED IN CLAUSE 2.3 OF THE 

CONDITIONS OF CONTRACT” 

 

The Contractor shall submit a program for the Works within ---------7-------------- days of delivery 
of the Letter of Acceptance. 

 

The Site Possession Date shall be AGREED WITH THE PROJECT MANAGER. 

 

The Site is located at ISAANGWA PRIMARY SCHOOL and is defined in drawings nos. – shall 

be provided 

 

The Defects Liability period is 6 Months. 

 
 

Other Contractors, utilities etc., to be engaged by the Employer on the Site 

Include those for the execution of ; 

 

1.  
 

2.  

 

3.  



   

The minimum insurance covers shall be; 
 

1. The minimum cover for insurance of the Works and of Plant and Materials in                                               

respect of the Contractor’s faulty design is -------------------------- 

 

2.   The minimum cover for loss or damage to Equipment is------------------------ 
 

3.   The minimum for insurance of other property is --------------- KENYA SHILLINGS 

 

4.   The minimum cover for personal injury or death insurance 

 

 For the Contractor’s employees is AS PER THE LAWS APPLICABLE 

 And for other people is --------------------- MILLION KENYA SHILLINGS. 

 

The following events shall also be Compensation Events: 

 
1.      NONE (ONLY THOSE DEFINED IN CLAUSE 24 OF THE CONDITIONS OF CONTRACT) 

 
2.      __________________________________________________________________________ 

 

3.      __________________________________________________________________________ 

 

4.      __________________________________________________________________________ 

 
The period between Program updates is ______30_________ days. 

 

The amount to be withheld for late submission of an updated Program is FULL CERTIFICATE 

 

 
The proportion of payments retained is _________10_____________ percent. 

 

The Price Adjustment Clause __________SHALL NOT_____________ (shall/shall not) apply 

 

The liquidated damages for the whole of the Works is Kshs.  10,0000/= (per week) 

 
The Performance Security shall be for the following minimum amounts equivalent as a percentage 

of the Contract Price--------------5------------- percent (%) 

 

The Completion Period for the Works is -------------12----------Weeks]. 

  

The rate of exchange for calculation of foreign currency payments is AS PER THE PREVAILING 

EXCHANGE RATE 

 
The schedule of basic rates used in pricing by the Contractor is as attached [Contractor to attach]. 

 

Advance Payment ______________shall NOT_____________shall/ shall not be granted. 

 
 

ADD CLAUSE 38.0 
 

38.0 Alternative Dispute Resolution 
 

38.1 In pursuant to clause 37 of these Conditions of Contract, it shall be a condition that 

no dispute shall be referred to arbitration unless and until the matter has been 

dealt with through Alternative Dispute Resolution (ADR) mechanism. 

38.2 The person or persons to conduct the Alternative Resolution shall be agreed upon 

between the parties. 

38.3 The Alternative Dispute Resolution shall involve Reconciliation, Mediation or 
Adjudication. 



   

PARTICULARS OF INSERTIONS TO THE CONTRACT AGREEMENT  

 

The following are the insertions to be made in the appendix to the Contract Agreement: - 

 

Period of Final Measurement  3 Months from Practical completion 

 
Defects Liability Period   6 Months from practical completion 

 

Date for Possession    To be agreed with the Project Manager 

 

Date for Completion             ---------12--------Weeks from date of Possession 

 
Liquidated and Ascertained At the rate of KShs –10000/=--------------- per 

week or part thereof 

 

Prime cost sums for which the   ………………………………………… 

The Contractor desires to tender  ………………………………………… 
   ………………………………………… 

 

Period of Interim Certificates  Monthly  

 

Period of Honoring Certificates  30 days 

 
Percentage of Certified Value Retained 10% 

 

Limit of Retention Fund   10% 

 

 

 

 

SECTION VIII – STANDARD FORM 

 
1.  Form of Tender 

2.    Form of Agreement 

3  Form of Tender Security 

4  Performance Bank Guarantee  

5.   Bank Guarantee for Advance Payment 
 6.  Qualification Information 

           7.  Tender Questionnaire 

8.  Confidential Business Questionnaire 

           9. Details of Sub-Contractors 

           10. Notification of award 

           11. Public procurement review board form  
           12. Pre-tender site visit certification form 

 

 

 

 
 

 

 

 

 

 
 

 



   

 

FORM OF TENDER 

TO:  __________________________[Name of Employer) ____________[Date] 
       __________________________[Name of Contract] 
 
Dear Sir, 

 

1. In accordance with the Conditions of Contract, Specifications, Drawings and Bills of 

Quantities for the execution of the above named Works, we, the undersigned offer to 

construct, install and complete such Works and remedy any defects therein for the sum of 
Kshs._____________________________[Amount in figures]Kenya 
Shillings_________________________________________________________________________________
__________[Amount in words] 

 

2.    We undertake, if our tender is accepted, to commence the Works as   

soon as is reasonably possible after the receipt of the Project Manager’s notice to commence, 

and to complete the whole of the Works comprised in the Contract within the time stated in 
the Appendix to Conditions of Contract. 

 
3.   We agree to abide by this tender until ___________________[Insert date], and it shall remain 

binding upon us and may be accepted at any time before that date. 

 

4. Unless and until a formal Agreement is prepared and executed this tender together with your 
written acceptance thereof, shall constitute a binding Contract between us. 

 

5. We understand that you are not bound to accept the lowest or any tender you may receive. 

 

Dated this ____________________ day of _______20________________ 

 
Signature __________________in the capacity of___________________ 

 

duly authorized to sign tenders for and on behalf of 
_____________________________________________[Name of Employer] 
of___________________________________________[Address of Employer] 

 
Witness;  Name______________________________________  

 

         Address_____________________________________  

 

      Signature___________________________________ 
 

      Date_______________________________________ 

 

 

 

 
 

 

 

 

 
 

 



   

 

FORM OF AGREEMENT 

 

THIS AGREEMENT, made the _________________ day of ________ 20 ______ 
between________________________________________________of [or whose registered office is situated 

at]__________________________________________ 

(hereinafter called “the Employer”) of the one part AND 

________________________________________________________of[or whose registered office is situated 

at]_________________________________________ 

(hereinafter called “the Contractor”) of the other part. 
 

WHEREAS THE Employer is desirous that the Contractor executes 

________________________________________________________________________ 
(name and identification number of Contract ) (hereinafter called “the Works”) located 

at______________________________[Place/location of the Works]and the Employer has accepted the 

tender submitted by the Contractor for the execution and completion of such Works and the 
remedying of any defects therein for the Contract Price of Kshs___________________________[Amount 
in figures],Kenya Shillings_____________________________________________[Amount in words]. 

 

NOW THIS AGREEMENT WITNESSETH as follows: 

 

1. In this Agreement, words and expressions shall have the same meanings as are respectively 
assigned to them in the Conditions of Contract hereinafter referred to. 

 

2. The following documents shall be deemed to form and shall be read and construed as part 

of this Agreement i.e. 

 

a. Contract Agreement form, 
 

b. Letter of Acceptance, 

 

c. Tender form, 

 
d. Appendix to Conditions of Contract, 

 

e. General Conditions of Contract, 

 

f. Technical Specifications, 

 
g. Drawings, 

 

h. Price schedule or Bill of Quantities submitted by the tenderer, 

 

i.Notification of award 

 
j. Special conditions of contract 

 

k. Any other documents listed in the Appendix to Conditions of Contract as forming part of 

the Contract. 

 
 

 

 

3. In consideration of the payments to be made by the Employer to 

           the Contractor as hereinafter mentioned, the Contractor hereby  

covenants with the Employer to execute and complete the Works and remedy any defects 
therein in conformity in all respects with the provisions of the Contract. 

 



   

4.     The Employer hereby covenants to pay the Contractor in      
        consideration of the execution and completion of the Works and the  

        remedying of defects therein, the Contract Price or such other sum    

        as may become payable under the provisions of the Contract at the  

        times and in the manner prescribed by the Contract. 

 
IN WITNESS whereof the parties thereto have caused this Agreement to be executed the day and 

year first before written. 

 

The common Seal of  _________________________________________________ 

 

Was hereunto affixed in the presence of  ________________________________ 
 

Signed Sealed, and Delivered by the said  ______________________________ 

 

Binding Signature of Employer  ________________________________________ 

 
Binding Signature of Contractor  _______________________________________ 

 

In the presence of  (i)  Name_______________________________________ 

 

                                  Address_____________________________________ 

 
                                  Signature___________________________________ 

 

[ii] Name _______________________________________ 

 

     Address_____________________________________ 
 

    Signature____________________________________                                  

 

 

 

 
 

 

 

 

 
 

 

 

 

 

 
 



   

FORM OF TENDER SECURITY 
 

WHEREAS ………………………………………..(hereinafter called “the Tenderer”) has submitted his 

tender dated  ………………………… for the construction of 

……………………………………………………………………… 
……………………  (name of Contract) 
 

KNOW ALL PEOPLE by these presents that WE ……………………… having our registered office at  

………………(hereinafter called “the Bank”), are bound unto ……………………………(hereinafter 

called “the Employer”) in the sum of Kshs.……………………… for which payment well and truly to 

be made to the said Employer, the Bank binds itself, its successors and assigns by these presents  

sealed with the Common Seal of the said Bank this ……………. Day of ………20………… 
 

THE CONDITIONS of this obligation are: 

 

1. If after tender opening the tenderer withdraws his tender during the period of tender 

validity specified in the instructions to tenderers  

Or 
 

2. If the tenderer, having been notified of the acceptance of his tender by the Employer during 

the period of tender validity: 

 

(a) fails or refuses to execute the form of Agreement in accordance with the Instructions 
to Tenderers, if required; or 

(b) fails or refuses to furnish the Performance Security, in accordance with the 

Instructions to Tenderers; 

 

We undertake to pay to the Employer up to the above amount upon receipt of his first 

written demand, without the Employer having to substantiate his demand, provided that in 
his demand the Employer will note that the amount claimed by him is due to him, owing to 

the occurrence of one or both of the two conditions, specifying the occurred condition or 

conditions. 

 

This guarantee will remain in force up to and including thirty (30) days after the period of 
tender validity, and any demand in respect thereof should reach the Bank not later than 

the said date. 

 ___________________________  ______________________________ 
  [date[     [signature of the Bank] 
 
 ___________________________  ______________________________ 
  [witness]     [seal] 

 

 

 

 
 

 

 

 

 

 
 

 

 

 

 
 

 

 

 



   

 
PERFORMANCE BANK GUARANTEE  

 
To:  _________________________(Name of Employer)    ___________(Date) 
      __________________________(Address of Employer) 

 

Dear Sir, 
 

WHEREAS ______________________(hereinafter called “the Contractor”) has undertaken, in 

pursuance of Contract No. _____________ dated _________ to execute _______________ (hereinafter 

called “the Works”); 

 
AND WHEREAS it has been stipulated by you in the said Contract that the Contractor shall 

furnish you with a Bank Guarantee by a recognised bank for the sum specified therein as security 

for compliance with his obligations in accordance with the Contract; 

 

AND WHEREAS we have agreed to give the Contractor such a Bank Guarantee: 

 
NOW THEREFORE we hereby affirm that we are the Guarantor and responsible to you, on behalf 
of the Contractor, up to a total of Kshs. ________________ (amount of Guarantee in figures) Kenya 

Shillings__________________________________________ (amount of Guarantee in words), and we 

undertake to pay you, upon your first written demand and without cavil or argument, any sum or 
sums within the limits of Kenya Shillings _________________________ (amount of Guarantee in words) 

as aforesaid without your needing to prove or to show grounds or reasons for your demand for the 

sum specified therein. 
 

We hereby waive the necessity of your demanding the said debt from the Contractor before 

presenting us with the demand. 

 

We further agree that no change, addition or other modification of the terms of the Contract or of 
the Works to be performed thereunder or of any of the Contract documents which may be made 

between you and the Contractor shall in any way release us from any liability under this 

Guarantee, and we hereby waive notice of any change, addition, or modification. 

 

This guarantee shall be valid until the date of issue of the Certificate of Completion. 

 
SIGNATURE AND SEAL OF THE GUARANTOR  ___________________ 

 

 

 Name of Bank  ____________________________________________ 

  
Address  ________________________________________________ 

  

Date  ______________________________________________________ 

 



   

  
 

 

 

 

 
TENDER QUESTIONNAIRE 

 

 Please fill in block letters. 

 

1. Full names of tenderer 

 
……………………………………………………………………………………… 

 

2. Full address of tenderer to which tender correspondence is to be sent (unless an agent has 

been appointed below) 

 
……………………………………………………………………………………… 

 

3. Telephone number (s) of tenderer 

 

……………………………………………………………………………………… 

 
4. Telex address of tenderer 

 

……………………………………………………………………………………… 

 

5. Name of tenderer’s representative to be contacted on matters of the tender during the 
tender period 

 

……………………………………………………………………………………… 

 

6. Details of tenderer’s nominated agent (if any) to receive tender notices.  This is essential if 

the tenderer does not have his registered address in Kenya (name, address, telephone, 
telex) 

 

……………………………………………………………………………………… 

 

……………………………………………………………………………………… 
 

       _______________________ 

       Signature of Tenderer 

 
Make copy and deliver to:_____________________(Name of Employer) 

 
 

 

 

 

 

 
 

 

 

 

 
 

 

 

 



   

 
CONFIDENTIAL BUSINESS QUESTIONNAIRE 

 

 

You are requested to give the particulars indicated in Part 1 and either Part 2 (a), 2 (b) or 2 (c) and 

2 (d) whichever applies to your type of business. 
 

You are advised that it is a serious offence to give false information on this Form. 

 
Part 1 – General 
 

Business Name  ……………………………………………………………………… 
 

Location of business premises;          Country/Town………………………. 

 

Plot No……………………………………… Street/Road ………………………… 

 
Postal Address……………………………… Tel No……………………………….. 

 

Nature of Business………………………………………………………………….. 

 

Current Trade Licence No…………………… Expiring date………………… 

 
Maximum value of business which you can handle at any time: K. pound……………………….. 

 

Name of your bankers……………………………………………………………… 

 

Branch………………………………………………………………………………… 
 
Part 2 (a) – Sole Proprietor 
 

Your name in full…………………………………… Age………………………… 

 

Nationality………………………………… Country of Origin………………… 
 

*Citizenship details ………………………………………………………………… 
 
Part 2 (b) – Partnership  
 
Give details of partners as follows: 

 
 Name in full     Nationality     Citizenship Details        Shares 

     1…………………………………………………………………………………… 

     2…………………………………………………………………………………… 

     3…………………………………………………………………………………… 
 

Part 2(c) – Registered Company: 

 

Private or public…………………………………………………………… 

 
State the nominal and issued capital of the Company- 

 

Nominal Kshs………………………………………………………………… 

 

Issued Kshs…………………………………………………………………… 

 
 

 

 

 



   

 
Give details of all directors as follows: 

 

Name in full .     Nationality. Citizenship Details*. Shares. 

 

 
1. 

……………………………………………………………………………………… 

 

2. 

……………………………………………………………………………………… 

 
3. 

……………………………………………………………………………………… 

 

4. 

……………………………………………………………………………………… 
 

 

Part 2(d) – Interest in the Firm: 

 
Is there any person / persons in …………… ………(Name of Employer) who has interest in 

this firm? Yes/No………………………(Delete as necessary) 

 
I certify that the information given above is correct. 

 

……………………… ……………………… ………………… 
(Title)    (Signature)   (Date) 

 
 

 Attach proof of citizenship 
 

 

 

 

 
 

 

 

 

 
 

 

 



   

  
DETAILS OF SUB-CONTRACTORS 

 

If the Tenderer wishes to sublet any portions of the Works under any heading, he must give 

below details of the sub-contractors he intends to employ for each portion. 

 
Failure to comply with this requirement may invalidate the tender.   

 

(1) Portion of Works to be sublet:  ……………………………… 

  

      [i)      Full name of Sub-contractor 

and address of head office: ……………………………… 
 

     ……………………………… 

 

(ii) Sub-contractor’s experience 

of similar works carried out 
in the last 3 years with 

Contract value:   ……………………………… 

 

     ……………………………… 

      

     ……………………………… 
 

(2) Portion of Works to sublet:  ……………………………… 

 

 (i) Full name of sub-contractor  

  and address of head office: ……………………………… 
 

       ……………………………… 

 

       ……………………………… 

 

(ii) Sub-contractor’s experience 
of similar works carried out 

in the last 3 years with 

contract value:   …………………………… 

 

     …………………………… 
 

      

____________________             _______________________ 

[Signature of Tenderer)   Date 

 

 
 

 

 

 

 
 

 

 

 

 

 
 

 

 

 



   

LETTER OF NOTIFICATION OF AWARD 
        

Address of Procuring Entity 

   _____________________ 

   _____________________ 

To:   
         

   

   

 

RE: Tender No.  

 
        Tender Name  

 

This is to notify that the contract/s stated below under the above mentioned tender have been 

awarded to you.  

  
  

 

1. Please acknowledge receipt of this letter of notification signifying your acceptance. 

 

2. The contract/contracts shall be signed by the parties within 30 days of the date of this 

letter but not earlier than 14 days from the date of the letter.  
 

 

3. You may contact the officer(s) whose particulars appear below on the subject matter of this 

letter of notification of award.  
 
(FULL PARTICULARS)  

   

   

   

 

 
      

          SIGNED FOR ACCOUNTING OFFICER 

 

 

 
 

 

 

 

 

 
 

 

 

 

 

 

 

 

 

 

 



   

 

PREAMBLES AND PRICING NOTES 

 
 

A. GENERALLY 

 

All work to be carried out in accordance with the Ministry of Public Works General 

Specifications for Building Works issued in 1976 or as qualified or amended below. 

 

B. MANUFACTURERS’ NAMES 

 

Where manufacturers’ names and catalogue references are given for guidance to quality 

and standard only. Alternative manufacturer of equal quality will be accepted at the 

discretion of the Project Manager. 

 

C. WALLING 

 

All precast concrete blocks shall be manufactured by the methods and to the sizes 

specified in the Ministry of Public Works “Specification for Metric Sized Concrete 

Blocks for Building (1972)” 

 

Walling of 100 mm thickness or under shall be reinforced with hoop iron every alternate 

course. 

 

Prices for walling must allow for all costs in preparing, packing and sending sample 

blocks for testing as and when required by the Project Manager. 

 

D. CARPENTRY 

 

The grading rules for cypress shall be the same for podocarpus and all timber used for 

structural work shall be select (second grade). 

 

All structural timber must conform to the minimum requirements for moisture content 

and preservative treatment and timber prices must allow for preparing, packing and 

sending samples for testing when required. 

 

Prices must also include for all nails and fasteners. 

 

 

 

 

 

 

  

 
 
 

 
 

 



   

A. JOINERY 
 

Cypress for joinery shall be second grade in accordance with the latest 

grading rules of the Kenya Government. 
 
Where Mahogany is specified, this refers to prime grade only. The 

Contractor may with the approval of the Project Manager; use either 
Msharagi or Mvuli in lieu of Mahogany but such approval will be given 

only in the case of shortages of the hardwoods specified. 
 
Plugging shall be carried out by drilling walling or concrete with masonry 

drill and filling with propriety plugs of the correct sizes. Cutting with 
hammer and chisel will not be allowed. 
 

Prices for joinery must include for pencil rounded arises, protection 
against damage, nails, screws, framing and bedding in cement mortar as 

required. 
 
Sizes given for joinery items are nominal sizes and exact dimensions of 

doors, etc, must be ascertained on site. 
 

B. IRONMONGERY 
 

Ironmongery shall be specified in the Bills of Quantities or equal and 

approved. 
 

Prices must include for removing and re-fixing during and after painting, 
labeling all keys, and for fixing to hardwood, softwood, concrete or 
blockwork. 

 
Catalogue references given for ironmongery are for purposes of indicating 
quality and size of item(s). Should the Contractor wish to substitute the 

specified item(s) with others of equal manufacture, he must inform the 
Project Manager and obtain approval in writing. 

 

C. STRUCTURAL STEELWORK 
 

All structural steelwork shall comply with the Ministry of Public Works 
“Structural Steelwork Specification (1973) and shall be executed by an 

approved Sub-contractor. 
 
 

 
 

 
 
 

 



   

A. PLASTERWORK AND OTHER FINISHES 
 

All finishings shall be as described in the general specifications and in 

these Bills of Quantities. 
 

Prices for pavings are to include for brushing concrete clean, wetting and 
coating with cement and sand grout 1:1. 
 

Rates for glazed wall tiling are to include for a 12 mm cement and sand 
(1:4) backing screed unless otherwise specified in these Bills of 
Quantities. 

 

B. GLAZING 
 

Where polished plate glass is specified, this refers to general glazing quality. 
 

Prices for glazing shall include for priming of rebates before placing 
putty. 

 
The Contractor will be responsible for replacing any broken or scratched 
glass and handing over in perfect condition. 

 

C. PAINTING 
 

Painting shall be applied in accordance with the manufacturers’ 
instructions. 

 
Prices for painting are to include for scaffolding, preparatory work, 

priming coats, protection of other works and for cleaning up on 
completion. Prices for painting on galvanized metal are to include for 
mordant solution as necessary. 

 s 
 

  
 

 


